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Release Date Wednesday August 28th, 2024 
Pre-Bid Conference No.   
Deadline for Questions Wednesday September 11th, 2024 @ 12:00 

pm 
Qualifications Due Thursday September 19th, 2024 @ 10:00 AM 
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Procurement Overview 

 
Primary Contact (bid questions) Rana Mana-Doerfer, Director of Procurement 

781-751-9105 
Contract Manager Matthew Haffner, Director of Facilities & Maintenance 
Bid Package Available  Wednesday August 28th, 2024 Information and details of 

bidding requirements may be obtained at the Town 
Manager’s Office, 450 Washington St, Dedham, MA 
02026, 3rd floor for a $50 non-refundable fee, or online at 
the Town’s Website for FREE 

Pre-Bid Meeting No.  
Bid Deposit No.  
Deadline for Written Questions Wednesday September 11th, 2024 @ 12:00 PM 

By Mail: 450 Washington St, Dedham, MA, 02026. Attn: 
Rana Mana-Doerfer 
By Email: procurement@dedham-ma.gov  
By Fax: 78-751-9330 
All Question Will be Answered in a formal addendum 

Addenda If any changes are made to this bid, an addendum will be 
issued. Addenda will be posted on the Town’s Webpage 
and emailed to all bidders on our recorded bidders list.  

When and Where Qualifications are 
Due 

Thursday September 19th, 2024 @ 10:00 AM. Town Hall, 
450 Washington St, Dedham, MA 02026.  

Qualification Review  Qualifications will be reviewed by an evaluation  
committee composed of at least 2 members of the Town 
of Dedham. This will take place over a 3-4 week period 

Number of Required Copies One (1) original, Two (2) copies. Three (3) total 

Contract Award Award will be made within 30 business days upon Town 
Manager and Town Counsel Approval and Signature 

Contract Length This Agreement shall be for a term  
commencing upon execution of agreement  
and ending June 30th, 2025. This Agreement is subject to 
two extensions years (7/1/25-6/30/26, 7/1/26-6/30/27)  

 

 

 

 

 

 
 

https://www.dedham-ma.gov/discover-dedham/bids-list
mailto:procurement@dedham-ma.gov
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DESIGNER SELECTION 

On-Call House Doctor (Design, Architectural, MEP-FP, and associated disciplines) 

 

The Town of Dedham and The Dedham Public Schools are seeking responses from qualified 

Massachusetts registered architectural and/or engineering firms/individuals who are interested in 

providing design and construction administration for HVAC and boiler upgrades, roof 

replacements, fire alarm systems and other building related projects. Applicants must be qualified 

architects, engineers and, or other qualified responders licensed in the Commonwealth of 

Massachusetts and must be familiar with public construction laws. 

 
 

REQUEST FOR PROPOSAL TIMETABLE 
 
 
RFQ Issued Wednesday August 28th, 2024  
 
Deadline for submitting questions on RFQ    Wednesday September 11th, 2024 @ 12:00 
PM  

   
Proposals due, evaluation begins                Thursday September 19th, 2024 @ 10:00 AM 

  
Anticipated Contract Award  October 2024 

 
Services commence On or Before October 7th, 2024 
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On-Call House Doctor (Design, Architectural, MEP-FP, and associated disciplines) 

 
 

TOWN’S RESERVATION OF RIGHTS 

Rejection & Waivers. The Town reserves the right to reject any or all proposals, waive 

technicalities and informalities in the solicitation process, or to terminate and cancel the 

solicitation process at any time, if deemed by the Town to be in its best interests. 

 

Informal or Ex parte Communications. No verbal or written information which is obtained 

other than through this RFQ or its addenda shall be binding by the Town. With the exception of 

written instructions and information from the Chief Procurement Officer (CPO) or designee, no 

employee of the Town is authorized to interpret any portion of this RFQ or give information as 

to the requirements of the RFQ in addition to that contained in or amended to this written RFQ 

document. Applicants must not make inquiries or communicate with any other Town staff 

member or official (including members of any Board or Committee) pertaining to this RFQ. 

Failure to submit by this requirement may be cause for The Town to not consider an application 

submittal received from any Applicant who has not submitted by this directive. 

 

No Award. The Town reserves the right not to award a purchase order agreement or contract 

pursuant to this solicitation. 

  

Awards. The Town shall make awards in its best interest and as required by applicable law, 

regulation or policy, and to correct any award erroneously made as a result of a clerical error on 

the part of the town. 

 

Termination. the town reserves the right to terminate the contract awarded pursuant to this 

solicitation at any time for its convenience upon written notice to each contractor. 

 

Performance. The Town reserves the right to determine the days, hours and locations that the 

successful bidder(s) shall provide services called for in this solicitation. 

 

Retention. The town reserves the right to retain all proposals submitted and not permit 

withdrawal for a period of up 60 days subsequent to the deadline for receiving proposals without 

the written consent of the Town’s Chief Procurement Officer (Contracting Officer or CO). 

 

Additional Information Requirements. Prior to the final selection, proposer(s) may be required 

to submit additional information which the town may deem necessary to further evaluate the 

proposer’s qualifications. 

 

Rejection. the town reserves the right to reject and not consider any proposals that does not 

conform to or meet the solicitation requirements in whole or in part, including but not limited to 

incomplete proposals, non-specified items and/or non-requested services. 

 

No Compensation. the town shall have no obligation to compensate any potential supplier or 

vendor for any costs incurred in responding to this solicitation. 
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Participation. the town shall reserve the right to at any time during the solicitation or contract 

process to prohibit any further participation by a prospective contractor or reject any proposals 

submitted that does not conform to any of the requirements detailed herein. 

 

Compliance. By receipt of this solicitation each prospective contractor thereby agrees to abide 

by all terms and conditions listed within this document and with all attachments, and further 

agrees that he/she will inform the Contracting Officer in writing within five-days of the 

discovery of any item listed herein or of any item that is issued thereafter by the town that he/she 

feels needs to be addressed. Failure to abide by this time frame shall relieve the the town, but not 

the prospective contractor of any responsibility pertaining to such an issue. 

 

Good Faith. By submitting its proposal, the vendor’s representative certifies under penalties of 

perjury that this application, the proposal has been made and submitted in good faith and without 

collusion or fraud with any other person. As used in this certification, the word “person” shall 

mean any natural person, business, partnership, corporation, union, committee, club, or other 

organization, entity, or group of individuals. 

 

Taxes. Pursuant to M.G.L. Chapter 62C, §49A, the prospective contractor’s representative 

hereby certifies, under the penalties of perjury, that, to the best of his/her knowledge and belief, 

he/she is in compliance with all the laws of the Commonwealth relating to taxes, reporting of 

employees and contractors, and withholding and remitting child support. 

 

Indemnification. Each Proposer, at its own expense and without exception, shall indemnify, 

defend and pay all damages, costs, expenses including attorney fees and otherwise hold harmless 

 the Town, and agents from any liability of any nature or kind in regard to the delivery of 

services. 

 

Intellectual Property. All proposals, responses, inquiries and correspondence relating to or in 

reference to this RFQ, and all reports, concepts, data, information, charts, and other 

documentation submitted shall inure for use by and become the property of the town when 

received. If copyrighted material is submitted, the town will presume that the proposer grants 

limited release to the the town in order to make scan or copy and distribute documents as 

necessary for official purposes and for public record requests. 

 

No Conflicts. The Contractor covenants, that (1) presently, there is no financial interest and shall 

not acquire any such interest, direct or indirect, which would conflict in any manner or degree 

with the performance of services required to be performed under this Agreement or which would 

violate M.G.L. c.268A, as amended; (2) in the performance of this Contract, no person having 

any such interest shall be employed by the Contractor or engaged as a subcontractor by the  

contractor; and (3) no partner or employee of the firm is related by blood or marriage to any 

employee of the Awarding Authority. See: 

https://malegislature.gov/Laws/GeneralLaws/PartIV/TitleI/Chapter268A  

 

 

 

 

https://malegislature.gov/Laws/GeneralLaws/PartIV/TitleI/Chapter268A
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SCOPE OF WORK 

 

The Town of Dedham seeks qualified, registered/licensed and insured designers interested in 

providing on-call type or “House Doctor” architectural and engineering services to assist in the 

replacement of boilers, HVAC and related equipment, roof replacements, fire alarm systems 

and other building related projects. Stamped plans will be required for all projects. 

Services may include but not be limited to analysis and design of mechanical, plumbing, 

electrical, and fire protection system upgrades, structural renovations and repairs, interior 

renovations, exterior building envelope renovations, production of working drawings and 

technical documents. 

SERVICES REQUIRED 

• Schematic Design. The design team will perform all field surveys, investigations; 

structural review; testing for hazardous material; measured drawings; schematic 

design or feasibility study. The design team will present an evaluation of the project, 

with appropriate schedules and construction budgets based on the above. The design 

team will review with the Town the overall budget for completeness. Based on a 

mutually agreed upon approach, the design team will prepare the final Schematic 

Design Documents or studies with budgets and schedules. 

• Design Development. Based on approved Schematic Design Documents and any 

adjustments authorized by the Town in program schedule or construction budget, the 

design team shall prepare for approval Design Development and provide a cost 

estimate. 
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• Final Design. Based on the Design Development Documents with any adjustments 

authorized by Town representatives, all drawings and specifications will be brought to 

100% completion for bidding. Final drawings and specifications shall be submitted to 

the Town for review and comment. The Town’s procurement department will conduct 

the bidding process from advertising through contract award.  

• Construction Administration. All shop drawings shall be reviewed and approved by 

the design team. Weekly project meetings and inspections shall be held by the design 

team, who will prepare and distribute minutes of the meetings and site visit reports. 

Monthly review of the contractor’s request for payment shall be done by the design 

team and submitted to the Town for payment. A punch list will be prepared by the 

design team upon the certification of Substantial Completion. Each punch list item 

shall be quantified and shall be held in abeyance until satisfactory completion. A final 

inspection will be performed when the punch list is completed and accepted by the 

design team. Collaboration as necessary with Town’s building and fire inspection 

officials. 

QUALIFICATIONS 

1. Be a qualified Designer within the meaning of M.G.L. Chapter 7C, Section 44, 

employing a Massachusetts registered architect responsible for and being in 

control of the services to be provided pursuant to the Contract. 

 

2. The Project Architect/Engineer for the Designer has successfully completed 

the Massachusetts Certified Public Purchasing Official Program seminar 
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“Certification for School Project Designers and Owner’s Project Managers” as 

administered by the Office of the Inspector General of the Commonwealth of 

Massachusetts. 

3. Thorough working knowledge and experience with MGL C. 149 as they pertain 

to building construction laws, bidding laws, wage rates, OSHA 10 

requirements, DCAMM certifications, and legal advertisements. 

4. Thorough knowledge of procedures, requirements, and practices of the 

Commonwealth of Massachusetts, and other agencies related to the design and 

construction of municipal buildings. 

5. Thorough knowledge of the Massachusetts State Building Code and 

regulations of the Architectural Access Board. 

6. Thorough knowledge of and experience with preparing bid specifications as 

they pertain to C. 149 building projects and all required forms. 

7. Reasonable (i.e., within 20%) accuracy of initial cost estimates for 

recommended and applied solutions should be demonstrated if proposer carried 

out any follow- on project. Provide information regarding the tools available 

to the assigned designer(s) for estimating within the firm, such as RSMeans® 

or equal. 

8. Sufficient levels of staff to complete the project. 

9. Responders must have a minimum of five (5) years of satisfactory performance 

under at least five (5) different contracts similar to the proposed work. 

MEETINGS AND SITE VISITS 
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1. Specification preparation will be coordinated with the Town’s representatives. Schematic 

Design and bid document meetings will take place to finalize the documents and plans after 

drafts are returned to the Designer with the Town’s comments. 

2. The Town’s Procurement Department in cooperation with the Designer, compiles and 

builds the front-end project manual using the designer’s specifications, plans and divisions, 

and advertisements in Massachusetts www.CommBuys.com, the Central Register, local 

newspapers as well as the https://www.dedham-ma.gov/departments/procurement-

department website for bidding, pre-bid conference, sub- and general-bid opening, 

provides information and responses to inquiries with input and assistance from the 

designer, manages related contract award procedures and the change order process. 

Reference assistance and award recommendations will be required of the Designer. 

3. The Procurement Department provides all official and binding information and responses 

to inquiries (with responses and input from the Designer), manages related contract award 

procedures and change orders. The Designer is not required to attend sub-bid or general 

bid openings. 

4. Reference assistance and award recommendations will be required of the Designer. 

5. Weekly site meetings are required during construction, plus meetings for kickoff, 

substantial completion (99%) and final completion. Site meetings with appropriate design 

disciplines are required at each milestone, as well as quality/code compliance site visits, 

such as for the rough building, fire/life safety, electric inspections and final inspection. 

6. Designers must be willing and able to respond conveniently to project sites. 

7. Timely telephone and email responses to Town’s inquiries are expected. 

https://www.dedham-ma.gov/departments/procurement-department
https://www.dedham-ma.gov/departments/procurement-department
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APPLICATION FORMAT 

TABBED APPLICATION SUBMITTAL 

So that the committee can evaluate the applications received, all applications submitted in response 

to this RFQ must be formatted in accordance with the sequence noted within the table below. Each 

category must be separated by simple numbered index dividers (which number extends so that 

each tab can be located without opening the proposal) and labeled with the corresponding tab 

reference also noted below. None of the proposed services may conflict with any requirement the 

Town has published herein or has issued by addendum. Please do not staple any submission. 

Tab 

No. 

Description 

1 Letter of Introduction. The proposal shall include a letter that summarizes the firm’s history, its 

understanding of the scope of work required and any other pertinent information it would like to 

bring to the Town’s attention. The letter shall also state that the proposal will remain in effect for 

a period of thirty (30) 

days after the deadline for submission of proposals. Acknowledgement of any addenda issued 

pertaining to this RFQ shall be indicated. 

2 Proposed Services: The proposal shall clearly address the following: 

• its understanding of the services being requested and its qualifications to successfully 

deliver the services required. 

• describe its work history with Municipalities of similar size and scope of services. 

• list by name and function employees and consultants proposed to be assigned to the 

Project and provide evidence of registration or 

 

 

 

 
Tab 

No. 

Description 

 licensing that they are eligible to practice professionally in the Commonwealth of Massachusetts. 

o Include a resume for each 
o Include all other major commitments that they are currently engaged with 

• list five (5) references including contact name, title, contact information (phone number 

and email) representing services of similar scope and complexity which have been 

completed within the last five (5) years. 

• indicate that it operates in compliance with State and Federal employment laws and 

regulations including compliance with the Commonwealth of Massachusetts’ 
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Conflict of Interest statute. 

• Demonstrate an understanding of Massachusetts procurement laws, specifically; 

Massachusetts General Laws Chapter 7C, Chapter 30B, Chapter 30, §39M, Chapter 

149. 

3 Evaluative Criteria. Proposal shall address each of the criteria, in order, as listed in Section 4.1 of 
this RFQ. 

4 Contract Authorization Forms: Attachment A 

• Certificate of Non-Collusion 

• Certificate of Tax Compliance 

• Clerk Certificate 

• Certification Regarding Debarment & Suspension 

5 MA Designer Selection Application Form for Municipalities & Other Public Agencies, (“MA 
DSA Form”) signed and dated by the applicant (use the July 2016 or latest version). Attachment 

B 

6 Other information (Optional Item): The applicant may include any other general information 
that the applicant believes is appropriate to assist the Town in its evaluation. Please do not include 

duplicate documents required in other sections. You may provide a memo referring the evaluation 
committee to the relevant tab and section of the application. 

 

 

 

 

If no information is to be placed under any of the above noted tabs (especially the "Optional" 

tabs), please place there under a statement such as "THIS TAB LEFT INTENTIONALLY 

BLANK." Do not eliminate any of the tabs. 

 

Application Submittal Binding Method: It is preferable and recommended that the Applicant 

bind the application submittals with a simple binder clip or flat binder so, if needed, procurement 

department can remove the binding or remove pages from the cover (i.e. swing clip binders, etc.) 

to make copies then conveniently return the application submittal to its original condition. 
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PROPOSED FEES 

The proposed fees shall be negotiated after the RFQ evaluation process is complete. 

 

APPLICATION SUBMISSION 

“Hard copy” applications must be submitted and time-stamped received in the Procurement 

Office by no later than the submittal deadline stated herein (or within any ensuing addendum). 

Please submit one (1) original signature copy (marked “ORIGINAL”) and two (2) Copies . All 

application submittals shall be placed unfolded in a sealed package and addressed to: 

 

Dedham Town Hall 

450 Washington Street 

Dedham, MA 02026 

Attn: Rana Mana-Doerfer 

 

RFQ must be sealed and clearly identified with the RFQ title and due date/time. The package 

exterior must clearly denote the above noted RFQ and must have the Applicant name and return 

address. Include a phone number if possible. Applications received after the published deadline 

will not be considered. 

 

Submission Conditions: Applicant shall not change any requirements or forms, either by 

making or entering onto these documents or the documents submitted any revisions or additions; 

and if any such additional marks, notations or requirements are entered on any of the documents 

that are submitted to the Town by the applicant, such may invalidate that application. if, after 

accepting such an application, the Town decides that any such entry has not changed the intent of 

the application that the Town  intended to receive, the Town may accept the application and the 

application shall be considered by the Town as if those additional marks, notations or 

requirements were not entered on such. by receiving these documents, each prospective applicant 

thereby agrees to confirm with all notices that the Town delivers to him/her as instructed, and by 

submitting an application, the applicant is thereby agreeing to the RFQ by all terms and 

conditions published herein and by addenda. 

 

Submission Responsibilities: It shall be the responsibility of each Applicant to be aware of and 

to submit by all dates, times, conditions, requirements and specifications set forth within all 

applicable documents issued by the procurement department, including the RFQ document, and 

any addenda and required attachments submitted by the Applicant. By virtue of completing, 

signing and submitting the completed documents, the Applicant is stating his/her agreement to 

comply with all conditions and requirements set forth within those documents. Written notice 

from the Applicant not authorized in writing by the CO to exclude any of the requirements 

contained within the documents may cause that Applicant to not be considered for award. 

 

Application Responsibilities – Contact with Town : It is the responsibility of the Applicant to 

address all communication and correspondence pertaining to this RFQ process to the Town’s 

Procurement Officer, Rana Mana-Doerfer (email: procurement@dedham-ma.gov)only. 

Applicants must not make inquiry or communication with any other Town or School staff 

member or official pertaining to this RFQ. Failure to abide by this requirement may be cause for 

mailto:procurement@dedham-ma.gov
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the Town to not consider an application submittal received from any applicant who has not 

abided by this directive. 

 

Addenda: All questions and requests for information must be addressed in writing to the 

Procurement Director. The Director will respond to all such inquiries in writing by addendum to 

all prospective Applicants (i.e. firms or individuals that have obtained the RFQ documents). 

During the RFQ solicitation process, the Director will NOT conduct any ex parte (a substantive 

conversation — “substantive” meaning, when decisions pertaining to the RFQ are made — 

between the Town and a prospective Applicant when other prospective Applicant are not 

present) conversations that may give one prospective Applicant an advantage over other 

prospective Applicant. This does not mean that prospective Applicant may not call the 

Director—it simply means that, other than making replies to direct the prospective Applicant 

where his/her answer has already been issued within the solicitation documents, the Director may 

not respond to the prospective Applicant inquiries but will direct him/her to submit such inquiry 

in writing so that the Director may more fairly respond to all prospective Applicant in writing by 

addendum. 

 
 
RECAP OF ATTACHMENTS 
It is the responsibility of each Applicant to verify that he/she has received the following attachments 

pertaining to this RFQ, which are hereby referenced as part of this RFQ: 
 

Attachment Attachment Description 

 
 

A 

Contract Authorization Forms (submit in Tab 4) 

• Non-Collusion Certification 

• Tax Compliance Certification 

• Clerk Certificate 

• Certification Regarding Debarment & Suspension 

B MA DSB Application (submit in Tab 5) 

C Sample Truth in Negotiations 

D Sample Designer’s Certification 

E Sample Town of Dedham Designer Contract 
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APPLICATION EVALUATION 

 

EVALUATION FACTORS 

The appointed design selection committee will use the following factors to evaluate each 

submittal. The points are awarded for each factor in the chart below will be based upon the 

documentation that the Applicant submits within its submittal. Responding Architects are to 

address each of the following criteria in a clearly labeled section of their response and in the 

same order. 

 

1. Experience of the Proposer: Proposers documentable evidence of experience in 

design and project management for municipalities similar in size and scope. 

 

Highly Advantageous: The proposal provides evidence of more than seven (7) years’ 

experience in design and project management with municipalities of similar size and 

scope to this project. 

 

Advantageous: The proposal provides evidence of more than five (5) but less than ten 

(7) years’ experience in design and project management with municipalities of similar 

size and scope to this project. 

  

Not Advantageous: The proposal provides evidence of more than three (3) but less 

than five (5) years’ experience in design and project management with municipalities 

of similar size and scope to this project. 

 

Unacceptable: The proposal shows no evidence of experience in design and project 

management with any municipalities. 
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2. Understanding of the Requirements: Does the proposer anticipate and address the 

variety of proposed sample projects and possible challenges? Have they presented a 

clear and concise plan of service? 

 

Highly Advantageous: The proposer has a clear understanding and has clearly defined 

a plan of how support services will be performed. 

 

Advantageous: The proposer has an understanding and has summarized how support 

services will be performed. 

 

Unacceptable: The proposal does not address their understanding of THE TOWN’ 

needs and has not defined how support services will be provided. 

 

3. Qualifications: Is the proposed project team qualified in design and project 

management? 

 

Highly Advantageous: The project team has a lead project manager with more than 

seven (7) years’ experience in design and project management and a project team 

covering all the disciplines addressed in this RFQ, each with more than five (5) years 

of experience. 

Advantageous: The project team has a lead project manager with more than five (5) 

but less than seven (7) years’ experience in design and project management and a 

project team covering all the disciplines addressed in this RFQ, each with more than 

five (5) years of experience. 

Not Advantageous: The project team has a lead project manager with at least five (5) 

years’ experience in design and project management and a project team covering all 

disciplines address in this RFQ, each with less than three (3) years of experience. 

Unacceptable: The project team has a lead project manager with at least three (3) 

years’ experience in design and project management and has a project team with 

some disciplines addressed in this RFQ, each with less than three (3) years of 

experience. 
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4. Proposer’s Experience with Massachusetts Procurement Statutes: Does the 

proposal describe a thorough understanding and experience with MA procurement 

statutes, preparing bid specifications and related documents? 

Highly Advantageous: A proposer who has one or more project team members who 

are currently MCPPO Certified by the Office of the Inspector General and has 

prepared and facilitated at least three (3) bid solicitations for MA municipalities. 

Advantageous: Proposer has thoroughly described an understanding of the various 

procurement statutes in Massachusetts and has demonstrated experience in the 

preparation and facilitation of at least three (3) bid solicitations for MA 

municipalities. 

Not Advantageous: Proposer has not described an understanding of the procurement 

statutes and/or has not demonstrated experience in the preparation of bid solicitations. 

Unacceptable: Proposer failed to address experience in bid requirements and 

procedures. 

5. Proposer’s Proven Ability to simultaneously provide services on multiple 

projects. Does the proposer clearly define a plan of service or demonstrate their 

ability to provide full support services for multiple Town projects simultaneously? 

Highly Advantageous: The proposer has demonstrated in this RFQ, their ability to 

simultaneously provide services on multiple high-demand projects; and has provided 

five 

(5) or more instances of such. 

Advantageous: The proposer has demonstrated in this RFQ, their ability to 

simultaneously provide services on multiple high-demand projects; and has provided 

at least three (3) but less than five (5) or more instances of such. 

Unacceptable: the proposer does not have the capacity or demonstration of the ability 

to manage multiple projects simultaneously. 
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6. Proposer's demonstrated ability to complete projects on a timely basis: Did the 

firm’s references provide positive feedback regarding timely completion of projects? 

Highly Advantageous: All five (5) of the proposer's references indicate that the 

projects were completed on schedule or with minimal, insignificant delays. 

Advantageous: At least four (4) but less than five (5) of the proposer's references 

indicates that the project was completed with on schedule with minimal, insignificant 

delays. 

Not Advantageous: At least two (2) of the proposer's references indicate that the 

project was completed with substantial delays attributable to the proposer. 

Unacceptable: All of the proposer's references indicate that the project was 

completed with substantial delays attributable to the proposer. 

EVALUATION METHOD 

 

► Initial Evaluation for Responsiveness: Each application received will first be 

evaluated for responsiveness (e.g., meets the minimum of the published 

requirements). The Town reserves the right to reject any applications deemed not 

minimally responsive (The Town will notify such firms in writing of any such 

rejection). 

 

► Evaluation Packet for Applications Deemed Responsive: Internally, an evaluation 

packet will be prepared for each evaluator, including the following documents: 

Instructions to Evaluators; Tabulation and Written Narrative Justification Form for 

each applicant; Copy of all pertinent RFQ documents; a committee consensus 

Justification Form. 

 

► Finalist Interviews: The Town may conduct interviews with the finalists. It is to be 

expected that the key personnel be in attendance. Additional information and 

evaluation breakdown of interview will be provided to the finalists. 

 

► Each applicant with whom negotiations will be made must submit a Truth in 

Negotiations Certification, the form for which a sample is included under Attachment 

C. 
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► The Town will request fee structure proposals from the firm(s) selected from the 

portfolio on on-call House Doctors, which will include an outline Scope of Services. 

If the Town and the top ranked finalists have not, within 5 business days, arrived at a 

mutually agreed upon price for the work, The Town reserves the right to terminate 

negotiations with that applicant(s) and begin negotiations with the next applicant. 

Subsequently, if The Town and such applicant(s) have not within 5 business days 

arrived at a mutually agreed upon price for the work, The Town reserves the right to 

terminate negotiations with that applicant(s) and begin negotiations with the next 

ranked applicant. This process may be repeated until the Town is able to arrive at a 

mutually agreed upon price with an applicant. In any case, the Town may NOT re-

enter negotiations with an applicant with whom Town has terminated negotiations. 

All such terminations shall be written. 

► Extra Services are those services requested by The Town after the Work Order has 

been executed, to be performed by the Designer but which are in addition (or “extra”) 

to the services described in the Work Order. The proposed cost, scope and schedule 

of all extra services shall be presented to the Town in writing and approved by The 

Town in writing prior to the performance of extra services. 

 

► Notice of Results of Evaluation: When awards are completed, all applicants will 

receive a Notice of Results of Evaluation. Such notice shall inform all applicants of 

which applicants received awards, where each applicant placed in the process as a 

result of the evaluation of the applications received; the cost agreed upon with the 

top-rated or successful applicants; each applicant has a right to a debriefing and to 

protest. 

 

► Restrictions: All persons having familial (including in-laws) and/or employment 

relationships (past or current) with principals and/or employees of an applicant entity 

will be excluded from participation on the evaluation committee. Similarly, all 

persons having ownership interest in and/or contract with an applicant entity will be 

excluded from participation on the evaluation committee. 
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CONTRACT AWARD 

 

CONTRACT AWARD PROCEDURE 

Multiple contracts will be awarded pursuant to this RFQ, the Applicants agree to abide by all 

terms and conditions pertaining to this RFQ as issued by the Town of Dedham. It is 

anticipated that upon final completion of the application evaluation process, the evaluation 

committee will forward the completed evaluations to the Procurement Director. The PD will 

review the recommendations and, if in agreement, will draft and execute written contracts 

that shall serve as master agreements. When projects are identified, The Town will choose 

from the awarded portfolio, an architect or engineer in the discipline required for the project. 

The contracted Designer shall submit a scope of service and structured fee proposal. The 

Town will issue, for execution, an amendment and/or purchase order detailing the scope and 

fee, and this shall serve as an amendment to the original master contract agreement. 

 

 

► Contract Form: The Town will not execute a contract on any successful applicant’s 

forms; contracts will only be executed on the Town’s Designer Contract. By submitting 

an application, the successful applicant agrees to do so. 

 

► Auditing Controls: Among other requirements required by statute, the successful 

applicant may be required to submit a statement from an independent certified public 

accountant that such CPA (or public accountant) has examined the Designer’s internal 

auditing controls and expresses an opinion as to their opinion whether such statements 

are reasonable with respect to transactions and assets that are substantial in relation to the 

Consultant’s financial statements. (ref. M.G.L. ch. 7C, §51(d) (iv), Ch. 30, §39R (c) & 

(d).) 

 

► Assignment of Personnel: The Town shall retain the right to demand and receive a 

change in personnel assigned to the work if it believes that such change is in the best 

interest of the district and the completion of the contracted work. 

 

► Unauthorized Sub-Contracting Prohibited: The successful applicant shall not assign any 

right, nor delegate any duty for the work proposed pursuant to this RFQ (including, but 

not limited to, selling or transferring the contract) without the prior written consent of 

The Town. Any purported assignment of interest or delegation of duty, without the prior 

written consent of THE TOWN shall be void and may result in the cancellation of the 

contract. 

 

CONTRACT PERIOD 

The Town of Dedham anticipates that it will award multiple contracts for a one-year period with 

the Towns’ sole option to renew for two additional one-year terms. 
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 INSURANCE 

 

LICENSING AND INSURANCE REQUIREMENTS 

The Designer may be required to provide at its own expense and maintain during the term of the 

Agreement, insurance policies issued by recognized and responsible insurers satisfactory to the 

Town and licensed to do business in the Commonwealth of Massachusetts, covering the 

Consultant's activities in connection with this Agreement with Satisfactory Rating of “A” and 

Financial Size Category of “VIII” or better, as deemed by A.M. Best Co. Such insurance shall 

provide coverage of the type and in the amounts specified. Coverage shall be provided on an 

"occurrence" basis Prior to award (but not as a part of the application submission) the successful 

applicant Designer will be required to provide an original certificate (ACORD 25 or equivalent) 

evidencing each area of coverage. 

 

► As required by M.G.L. ch 7C, §51(e), Obtain and maintain at its own expense 

professional liability insurance covering the negligent errors, omissions and acts of the 

designer or of any person or business entity for whose performance the designer is legally 

liable arising out of performance of the contemplated contract. A certificate of insurance 

acceptable to The Town shall be issued prior to award of any contract. 

 

► As to claims covered by Worker's Compensation, the amount of the statutory Worker’s 

Compensation limits for any state in which Services are to be performed (unless 

Architect is self-employed). 

 

► Employer's Liability Insurance with MA Endorsement WC 20 03 01; or if not available 

limits of not less than $1,000,000.00 per accident, $1,000,000.00 per each employee per 

disease and a $1,000,000.00 policy limit on disease. (Optional) 

 

► Insurance upon each motor vehicle used by the Consultant in connection with the work 

provided hereunder, providing the following limits of coverage: Individuals must 

maintain MA Statutory Minimums. Firms must maintain Bodily Injury One Million 

Dollars ($1,000,000.00) each person/each occurrence; or a Combined Single Limit of 

One Million Dollars ($1,000,000) and Property Damage, One Million Dollars 

($1,000,000) each occurrence, or a Combined Single Limit of One Million Dollars 

($1,000,000) for Owned, Hired and Non-Owned vehicles. 
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► A comprehensive general liability policy is Optional for individual architects. Any such 

coverage should (Comparable to ISO CG 00 01 12 07) provide bodily injury coverage, 

including death, for not less than $1,000,000 each Occurrence Combined Single Limit 

/$1,000,000 Personal Injury & Advertising Injury/ $2,000,000 General Aggregate per 

Location/Project/$2,000,000 Products Completed Operations Aggregate, Contractual 

Liability must recognize the indemnities contained in this Agreement. The Town of 

Dedham is to be named as an Additional Insured on this policy. 

 

► Professional liability insurance covering claims arising out of errors, omissions and acts 

by the Consultant in rendering professional services, in the amount of 

► $1,000,000.00, including contractual liability coverage, with all coverage retroactive to 

the earlier of the date of this Agreement or commencement of the Consultant's Services 

with respect to the Project, which coverage shall be maintained for a period of at least 

three (3) years after the date of Final Payment by the Town to the Consultant with respect 

to the Project. 

 

► Optional Valuable papers insurance with a limit of not less than $100,000.00 for each 

loss, insuring the restoration of any documents, reports, memoranda, analysis, drawings 

and similar papers or data relating to the Services in the event of loss or destruction. 

 

► Notwithstanding any other provision to the contrary, should any insurance policy 

required by the contemplated agreement be cancelled or otherwise terminated before the 

completion of the Services thereunder, the Consultant shall use all diligent efforts to 

procure and maintain in force similar insurance from insurers satisfactory to THE TOWN 

and provide certificates of such insurance to THE TOWN upon written request. In the 

event that the Consultant is unable to obtain the required insurance coverage, then either 

the Consultant or the Town shall have the right to terminate the contemplated Agreement 

without penalty. 

 

► On the date of any contemplated Agreement, the Consultant shall furnish a certificate 

evidencing all of the required insurance coverage, and providing that no such coverage 

shall be cancelled without at least thirty (30) days' prior written notice to The Town. The 

Town of Dedham shall be named as an additional insured party under the policies 

specified in paragraphs above. Certificate shall be current ACORD 25 or equivalent. 
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OTHER SUBMITTALS, BUSINESS LICENSES, REGISTRATIONS, ETC. 

 

BUSINESS LICENSE 

If applicable, a copy of the applicant’s business license allowing that entity to provide such 

services within the Town of Dedham, MA. 

 

PROFESSIONAL CERTIFICATIONS, LICENSES 

If applicable, a copy of the applicant’s professional certification(s) relevant to this project was 

issued by the Commonwealth of Massachusetts licensing authority allowing the applicant to 

provide the services detailed herein. 

 

CONTRACT SERVICE STANDARDS 

All work performed pursuant to this RFQ must conform to and comply with all applicable 

federal, state and local statutes, regulations, ordinances and policies. Any designer granted a 

contract under this RFQ shall be evaluated pursuant to M.G.L. ch. 7C, §48(g), HUD 24 CFR 36, 

2 CFR 200.317 et seq. 
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These Forms must be fully completed and placed under Tab No. 4 of the tabbed submittal 

 
 

CERTIFICATE OF NON-COLLUSION 
Pursuant to M.G.L. Ch. 30B, §10, the undersigned hereby certifies, under penalties of perjury, that 

this bid or proposal has been made and submitted in good faith and without fraud or collusion with 

any other person. As used in this certification, the word “person” shall mean any natural person, 

business, partnership, corporation, union, committee, club, or other organization, entity, or group 

of individuals. 
 
 

 

Signature of person submitting contract/bid Date 
 
 

 

Name of Business 
 

 

 
CERTIFICATE OF TAX COMPLIANCE 
Pursuant to M.G.L. c. 62C, §49A, I certify under the penalties of perjury that, to the best of my 

knowledge and belief that I, or the company for which I am completing this bid, is in compliance 

with all laws of the Commonwealth relating to taxes, reporting of employees and contractors, and 

withholding and remitting child support. 
 
 
 

 

Federal Identification Number or Signature of Individual or Corporate Name 
SS # 

 
 

 

Corporate Officer Signature 
(If a corporation, attach a certificate of 

corporate vote authorizing the signatory to 

execute this document.) 

 

 

 

 

 

 

 

 

 

ATTACHMENT A 

CONTRACT AUTHORIZATION FORMS 



 

 

20250006 On-Call House Doctor (Design, Architectural, MEP-FP, and associated disciplines) 

 
CLERK CERTIFICATE AUTHORIZATION TO SIGN CONTRACT 

 
 

At a duly authorized meeting of the Board of Trustees/Directors of the 
 
 

   held on     
(Name of Organization)  (date) 

 
at which all the Trustees/Directors were present and waived notice, it was VOTED, that 

 
 

   ,   of this 
Organization (Name)  (Officer) 

is authorized to execute contracts in the name and behalf of said Organization, and 

affix its corporate seal thereto; and such execution of any contract or obligation in 

this Organization’s name on its behalf by such  under 

seal of the 

(Officer) 

Organization shall be valid and binding upon this Organization. 

I hereby certify that I am the clerk of the     
(Organization) 

 
and that   is the duly elected     

(Name)  (Officer) 
 

of said organization, and that the above vote has not been amended or 

rescinded and remains in full force and effect as of this date. 

 
Corporate Seal Here: 

 

(if no seal, print “none) Signature 
 

 

Type Name 

 

 

Date Title 

 

 

 

ATTACHMENT A 

CONTRACT AUTHORIZATION FORMS 



 

 

20250006 On-Call House Doctor (Design, Architectural, MEP-FP, and associated disciplines) 

 
 

 
The Contractor certifies by entering into this Contract that neither it nor its principals nor any of its 

subcontractors are presently debarred, suspended, proposed for debarment, declared ineligible or 

voluntarily excluded from entering into this Contract by any federal agency or by any department, 

agency or political subdivision of the Commonwealth of Massachusetts. The term “principal” for 

purposes of this Contract means an officer, director, owner, partner, key employee or other person 

with primary management or supervisory responsibilities, or a person who has a critical influence 

on or substantive control over the operations of the Contractor. 
 
 

 

Authorized Signature & Date 
 
 

 

Firm Name 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

ATTACHMENT A 

CERTIFICATION REGARDING DEBARMENT & SUSPENSION 
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MA Standard Designer Application for Municipalities and Public Agencies not within DSB 

Jurisdiction 
(Updated July 2016) 

Hyperlink: 

https://www.mass.gov/files/citiestownsapplication2016_1.doc 
 

This Form must be fully completed and placed under Tab No. 5 of the tabbed submittal. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

ATTACHMENT B 

MA STANDARD DESIGNER APPLICATION 

https://www.mass.gov/files/citiestownsapplication2016_1.doc
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TRUTH IN NEGOTIATIONS CERTIFICATE 
[To be used when the Designer’s or Construction Manager’s Fee is 

negotiated] NOW COMES 

 

(Name of Designer or Consultant) (Address) 

Who hereby certifies under the pains of perjury that in connection with the Agreement 

and Contract between  

  

(Designer or Consultant) 
 

and the Town of Dedham and pursuant to the provisions of M.G.L. Chapter 7c, 
§51: 

(i) the wage rates and other costs used to support the designer’s compensation are 

accurate, complete, and current at the time of contracting; 

(ii) the original contract price and any additions to the contract may be adjusted 

within one year of completion of the contract to exclude any significant 

amounts if the THE TOWN determines that the fee was increased by such 

amounts due to inaccurate, incomplete or noncurrent wage rates or other costs. 

 
Signed under the pains of perjury, 

 

 

(Name of Designer or Consultant) 

 
 

By  (Signature of Designer or Consultant) 

 

 

 

 

 

 

 

 

 

 

 
 

ATTACHMENT C 

SAMPLE TRUTH IN NEGOTIATIONS CERTIFICATE 
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DESIGNER’S CERTIFICATION 
 

I hereby certify that as the designer or construction manager I have not given, offered, or 
agreed to give any person, corporation, or other entity any gift, contribution or offer of 
employment as an inducement for, or in connection with the award of the contract for 
design services. 

 
 

I hereby certify that no consultant to, or sub consultant for, 
 

  has given, offered, or agreed to give 

Company 
any gift, contribution, or offer of employment to the designer or construction manager, or 
to any other person, corporation, or entity as an inducement for, or in connection with, the 
award to the consultant or sub consultant of a contract by the designer or construction 
manager. 

 

I hereby certify that no person, corporation, or other entity, other than a bona 

fide full- time employee of  , has been retained or hired 

Company 
 

by the designer or construction manager to solicit for or in any way assist the designer 
or construction manager in obtaining the contract for design services upon an 
agreement or understanding the such person, corporation, or other entity be paid a fee 
or other consideration contingent upon the award of the contract to the designer. 

 
 

I hereby certify that as the designer or construction manager, I have internal 
accounting controls as required by M.G.L. c. 30, §39R(c) and that I have filed and will 
continue to file an audited financial statement as required by M.G.L. c. 30, §39R(d). 

 
 
 
 
 

Signature Date 

 

 

Name of Company 

 

 

 

 

 

 

 

ATTACHMENT D 

SAMPLE DESIGNER’S CERTIFICATION 
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ATTACHMENT E – PROFESSIONAL SERVICE AGREEMENT 

 

AGREEMENT 

BETWEEN  

TOWN OF DEDHAM, MASSACHUSETTS 

AND 

______________________________________________ 

FOR  

DESIGN SERVICES 

 

THIS AGREEMENT made this ____ day of _________ in the year Two Thousand and 

Twenty-Two, between __________________, with a usual place of 

__________________________ hereinafter called the DESIGNER, and the Town of Dedham, 

acting by its Town Manager, with a usual place of business at 450 Washington Street, Dedham, 

MA 02026, hereinafter called the OWNER. 

 

The DESIGNER and the OWNER, for the consideration hereinafter named, agree as 

follows: 

 

1. Scope of Services 

 

A. Assist the OWNER, as requested, with professional design services related to 

design, bidding and construction phase services as described in Attachment B – 

Scope of Work 

   

2. Contract Price 

 

The OWNER shall pay the DESIGNER for the performance of this Agreement, subject to 

any additions and deductions provided for herein, in current funds, the not to exceed sum 

of _____________________________ ($____________).      

 

3. Commencement and Completion of Work 

 

A. It is agreed that time is of the essence of this Agreement.  The DESIGNER shall 

commence and prosecute the work under this Agreement upon execution hereof 

and shall complete the work as outlined in the “Schedule” Section of the attached 

Scope of Work. Regardless of the completion dates stated in the “Schedule” 

section, all work associated under this Agreement shall be completed before 

_________________. 

 

B. Time as Essential Condition:   It is understood and agreed that the commencement 

of and completion of the work are essential conditions of this Agreement.  It is 

further agreed that time is of the essence for each and every portion of the 

Agreement wherein a definite and certain length of time is fixed for the 

performance of any act whatsoever; and where under the Agreement any 

additional time is allowed for the completion of any work, the new time fixed by 
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such extension shall be of the essence of this Agreement.  It is understood and 

agreed that the times for the completion of the work are reasonable, taking into 

consideration the average climatic range and usual industrial conditions prevailing 

in this locality. 

 

C. Progress and Completion:   The DESIGNER shall commence work promptly 

upon execution of this Agreement and shall prosecute and complete the work 

regularly, and diligently at such a rate of progress as will ensure completion 

within the stipulated number of calendar days, notwithstanding the impacts to the 

schedule for conditions outside the DESIGNER’s control. 

 

4. Performance of the Work 

 

A. Direction of the Work:   The DESIGNER shall supervise and direct the Work, 

using their best skills and attention, which shall not be less than such state of skill 

and attention generally rendered by the engineering/design profession for projects 

similar to the Project in scope, difficulty and location.  The DESIGNER shall be 

solely responsible for coordinating all portions of the Work under the Agreement, 

under their control. 

 

B. Responsibility for the Work:   

 

(1) The DESIGNER shall be responsible to the OWNER for the acts and 

omissions of their employees, subcontractors and their agents and 

employees, and other persons performing any of the Work under a 

contract with the DESIGNER.  Consistent with the standard of care 

referenced in paragraph A. above, the DESIGNER shall be 

responsible for the professional and technical accuracy and the 

coordination of all designs, drawings, specifications, estimates and 

other work or services furnished by themselves or their consultants 

and subcontractors.  The DESIGNER shall perform their work under 

this Agreement in such a competent and professional manner that 

detail checking and reviewing by the OWNER shall not be necessary. 

 

(2) The DESIGNER shall not employ additional consultants not named in 

their proposal to the OWNER, nor sublet, assign or transfer any part 

of their services or obligations under this Agreement without the prior 

approval and written consent of the OWNER.  Such written consent 

shall not in any way relieve the DESIGNER from their responsibility 

for the professional and technical accuracy and coordination of all 

data, designs, drawings, specifications, estimates and other work or 

services furnished under this Agreement. 

 

(3) All consultants must be registered and licensed in their respective 

disciplines if registration and licensor are required under the 

applicable provisions of Massachusetts law. 



 

 

20250006 On-Call House Doctor (Design, Architectural, MEP-FP, and associated disciplines) 

 

(4) The DESIGNER and all consultants and subcontractors shall conform 

their work and services to Dedham’s current guidelines, standards and 

regulations of any governmental authority applicable to the type of 

work or services covered by this Agreement. “Current” shall be taken 

to mean those in place at the time of the execution of this Agreement. 

 

(5) The DESIGNER shall not be relieved from their obligations to 

perform the Work in accordance with the requirements of this 

Agreement either by the activities or duties of the OWNER in its 

administration of the Agreement, or by inspections, tests or approvals 

required or performed by persons other than the DESIGNER. 

 

(6) Neither the OWNER's review, approval or acceptance of, nor payment 

for any of the work or services performed shall be construed to 

operate as a waiver of any rights under the Agreement or any cause of 

action arising out of the performance of the Agreement. 

 

C. Deliverables, Ownership of Documents:    

 

One (1) reproducible and (1) digital copy of all drawings, plans, specifications 

and other documents prepared by the DESIGNER shall become the property 

of the OWNER upon payment in full therefor to the DESIGNER.  Ownership 

of stamped drawings and specifications shall not include the DESIGNER's 

certification or stamp.  Any re-use of such documents without the 

DESIGNER's written verification of suitability for the specific purpose 

intended shall be without liability or legal exposure to the DESIGNER or to 

the DESIGNER's independent professional associates, subcontractors or 

consultants.  Distribution or submission to meet official regulatory 

requirements or for other purposes in connection with the Project is not to be 

construed as an act in derogation of the DESIGNER's rights under this 

Agreement.   

 

D. Notices, Compliance With Laws:   

 

(1) The DESIGNER shall give notices and comply with federal, state and 

local laws, ordinances, rules, regulations and lawful orders of any 

public authority relating to the performance of the Work.  The 

DESIGNER shall provide the OWNER with reproductions of all 

permits, licenses and receipts for any fees paid.  The OWNER 

represents that it has disclosed to the DESIGNER the orders and 

requirements known to the OWNER of any public authority particular 

to this Agreement. 

 

(2) If the DESIGNER observes that any of the OWNER's design 

schemes, outlines or goals are at variance with applicable laws, 
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statutes, codes and regulations in any respect, they shall promptly 

notify the OWNER in writing, and any necessary changes shall be 

accomplished by appropriate modification. 

 

(3) In the performance of the Work, the DESIGNER shall comply with 

all applicable federal, state and local laws and regulations, including 

those relating to workplace and employee safety.   

 

5. Site Information Not Guaranteed; DESIGNER's Investigation 

 

The OWNER shall furnish to the DESIGNER available surveys, data and documents 

relating to the area which is the subject of the Scope of Work.  All such information, 

including that relating to subsurface and other conditions, natural phenomena, existing 

pipes, and other structures is from the best sources at present available to the OWNER.  

All such information is furnished only for the information and convenience of the 

DESIGNER and is not guaranteed.  It is agreed and understood that the OWNER does 

not warrant or guarantee that the subsurface or other conditions, natural phenomena, 

existing pipes, or other structures will be the same as those indicated in the information 

furnished, and the DESIGNER must satisfy themselves as to the correctness of such 

information.  If, in the opinion of the DESIGNER, such information is inadequate, the 

DESIGNER may request the OWNER's approval to verify such information through the 

use of consultants or additional exploration.  In no case shall the DESIGNER commence 

such work without the OWNER's prior written consent.  Such work shall be compensated 

as agreed upon by OWNER and DESIGNER. 

 

6. Payments to the DESIGNER 

 

A. The OWNER shall make payments to the DESIGNER, monthly, upon approval of 

the DESIGNER's requisitions. Payments shall be made, in general conformance 

with Attachment A, on a time and materials basis up to the cost not to exceed 

noted above, without prior written approval by the Owner. 

 

B. If there is a material change in the scope of work, the OWNER and the 

DESIGNER shall mutually agree to an adjustment in the Contract Price.   

 

C. If the OWNER authorizes the DESIGNER to perform additional services, the 

DESIGNER shall be compensated in an amount mutually agreed upon, in 

advance, in writing.  Except in the case of an emergency, the DESIGNER shall 

not perform any additional services until such compensation has been so 

established. 

 

7. Reimbursement 

 

Except as otherwise included in the Contract Price or otherwise provided for under this 

Agreement, the DESIGNER shall be reimbursed by the Owner: (a) at 1.1 times the actual 

cost to the DESIGNER of consultants retained to obtain information pursuant to Article 5 
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hereof or otherwise.  No such reimbursement shall be made unless the rates of 

compensation have been approved, in advance, by the OWNER; (b) at 1.1 times the 

actual cost of additional or specially authorized expense items, as approved by the 

OWNER.  

 

8. Final Payment, Effect 

 

The acceptance of final payment by the DESIGNER shall constitute a waiver of all 

claims by the DESIGNER arising under the Agreement. 

 

9. Terms Required by Law 

 

This Agreement shall be considered to include all terms required to be included in it by 

the Massachusetts General Laws, and all other laws, as though such terms were set forth 

in full herein. 

 

10. Indemnification 

 

A. General Liability:   The DESIGNER shall indemnify and hold harmless the 

OWNER from and against any and all claims, damages, losses, and expenses, 

including attorney's fees, arising out of the performance of this Agreement that 

relate to matters of general commercial liability, to the extent such claims, 

damages, losses, and expenses are caused by the negligent acts or omissions of 

the DESIGNER or their employees, agents, subcontractors or representatives. 

 

B. Professional Liability:   The DESIGNER shall indemnify and hold harmless the 

OWNER from and against any and all claims, damages, losses, and expenses, 

including attorney's fees, arising out of the performance of this Agreement to the 

extent that such claims, damages, losses, and expenses are caused by the negligent 

acts, negligent errors or omissions of the DESIGNER or their employees, agents, 

subcontractors or representatives. 

 

11. Insurance 

 

A. The DESIGNER shall at their own expense obtain and maintain a Professional 

Liability Insurance policy for errors, omissions or negligent acts arising out of the 

performance of this Agreement in a minimum amount of $1,000,000.00.  A 

Waiver of Subrogation shall be provided in favor of Town of Dedham. 

 

B. The coverage shall be in force from the time of the agreement to the date when all 

construction work for the Project is completed and accepted by the OWNER.  If, 

however, the policy is a claims made policy, it shall remain in force for a period 

of six (6) years after completion.   

 

Since this insurance is normally written on a year-to-year basis, the DESIGNER shall notify 

the OWNER should coverage become unavailable.   
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C. The DESIGNER shall, before commencing performance of this Agreement, 

provide by insurance for the payment of compensation and the furnishing of other 

benefits in accordance with M.G.L. c.152, as amended, to all its employees and 

shall continue such insurance in full force and effect during the term of the 

Agreement. 

 

D. The DESIGNER shall also maintain General Liability insurance, including 

property damage, bodily injury or death, and personal injury insurance against 

claims for damages because of bodily injury or death of any person or damage to 

property in a minimum amount of $1,000,000 Per Occurrence.  Additional 

Insured status shall be afforded in favor of Town of Dedham, as well as a Waiver 

of Subrogation in favor of Town of Dedham. 

 

E. The DESIGNER shall also maintain Auto Liability insurance in a minimum 

amount of $1,000,000 Combined Single Limit for bodily injury or property 

damage.  Additional Insured status shall be afforded in favor of Town of Dedham, 

as well as a Waiver of Subrogation in favor of Town of Dedham. 

 

F. The DESIGNER shall also maintain Workers’ Compensation insurance at 

statutory limits, and Employers’ Liability coverage at limits of at least $500,000.  

A Waiver of Subrogation shall be provided in favor of Town of Dedham. 

 

G. Certificates and any and all renewals substantiating that required insurance 

coverage is in effect shall be filed with the Agreement.  Any cancellation of 

insurance, whether by the insurers or by the insured, shall not be valid unless 

written notice thereof is given by the party proposing cancellation to the other 

party and to the OWNER at least thirty (30) days prior to the intended effective 

date thereof, which date shall be expressed in said notice.   

 

H. Upon request of the DESIGNER, the OWNER reserves the right to modify any 

conditions of this Article. 

 

12. Notice 

 

All notices required to be given hereunder shall be in writing and delivered to, or mailed 

first class to, the parties' respective addresses stated above.  In the event that immediate 

notice is required, it may be given by telephone or facsimile, but shall, to the extent 

possible, be followed by notice in writing in the manner set forth above. 

 

13. Termination 

 

A. Each party shall have the right to terminate this Agreement in the event of a 

failure of the other party to comply with the terms of the Agreement.  Such 

termination shall be effective upon seven days' notice to the party in default and 
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the failure within that time of said party to cure its default or make a reasonable 

attempt to cure and the OWNER agrees to extend the cure period. 

 

B. The OWNER shall have the right to terminate the Agreement without cause, upon 

ten (10) days' written notice to the DESIGNER.  In the event that the Agreement 

is terminated pursuant to this subparagraph, the DESIGNER shall be reimbursed 

in accordance with the Agreement for all work performed up to the termination 

date.   

 

 

14. Miscellaneous 

 

A. Royalties and Patents:   The DESIGNER shall pay all applicable royalties and 

license fees.  The DESIGNER shall defend all suits or claims for infringement of 

any patent rights and shall save the OWNER harmless from loss on account 

thereof, except that the OWNER shall be responsible for all such loss when a 

particular design, process or the product of a particular manufacturer or 

manufacturers is specified by the OWNER; but if the DESIGNER believes or has 

reason to believe that the design, process or product specified is an infringement 

of a patent, the DESIGNER shall be responsible for such loss unless the 

DESIGNER promptly give such information to the OWNER, and thereafter the 

OWNER insists on the use of the design, process or product specified. 

 

B. Assignment:   The DESIGNER shall not assign or transfer any of its rights, duties 

or obligations under this Agreement without the written approval of the OWNER.   

 

C. Governing Law:   This Agreement shall be governed by and construed in 

accordance with the law of the Commonwealth of Massachusetts. 

 

D. Certification of Tax Compliance:   By its execution of this Agreement, the 

DESIGNER certifies, pursuant to General Laws Chapter 62C, Section 49A and 

under the pains and penalties of perjury, that it has complied with all laws of the 

Commonwealth of Massachusetts relating to taxes, reporting of employees and 

contractors, and withholding and remitting child support. 

 

   

 

 

 

 

 

 

 

 

 

 



 

 

20250006 On-Call House Doctor (Design, Architectural, MEP-FP, and associated disciplines) 

IN WITNESS WHEREOF, the parties hereto have set their hands and seals, the OWNER by its 

authorized representatives who, however, incur no personal liability by reason of the execution 

hereof or of anything herein contained, as of the day and year first above written. 

 

 

DESIGNER:  OWNER: 

__________________________________  TOWN OF DEDHAM, MA 

 

      

   

Signature  I hereby certify that there is an unencumbered 

balance of $__________________________ 

available for this contract and furthermore that 

this sum is hereby encumbered against the 

appropriate account for the purpose of this 

Agreement.   
Name of Signer  

Title  Director of Finance or Town Accountant 

Street Address  Leon Goodwin, Town Manager 

Town, State and Zip   

Approved as to Form 

Tax ID#  Town Counsel 

 

 


