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Job Description 

 

Title:   Town Custodian 

Qualifications:  

Education and Experience 

• High School diploma 

• Six months experience in custodial and maintenance work or equivalent combination of 

education and experience  

• Valid motor vehicle operator’s license 

• Must receive an acceptable CORI/SORI report 

• Must receive an acceptable fingerprint report 

 

Knowledge, Ability and Skill 

• General knowledge of cleaning and sanitizing materials and methods 

• Mechanical aptitude and ability to use hand tools 

• Basic skills in performing preventive maintenance on buildings and equipment 

•  Must be available for emergency call ins 

 

Supervised by: The Facilities Director or designee 

 

Job Goal: Performs manual work in connection with the care and maintenance of the public 

buildings, surrounding grounds, and related equipment; all other related work as required. 

 

Salary/Benefits: According to the AFSCME Town Hall bargaining unit contract  

Essential Functions of the Job:  

• Performs a variety of cleaning and maintenance tasks, such as vacuuming, sweeping, 

dusting, washing, stripping, painting, sealing, emptying trash and waxing floors  
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• Washes interior and exterior windows, tile paint, and Venetian blinds, cleaning filters and 

ventilators and washes light fixtures 

• Keeping check on operation of heating-cooling and ventilation systems, fire alarm 

systems, emergency light systems, water filtration systems, burglar alarm systems, 

pneumatic temperature control systems, plumbing systems, electrical systems, including 

responsibility for minor repair of the foregoing and reporting work orders for 

maintenance needs 

• Replaces lightbulbs, performs minor carpentry and plumbing maintenance; paints and 

plasters as needed 

• Inputs work orders in electronic reporting system for building repairs. 

• Checks and adjusts thermostats for proper heating and cooling temperature. 

• Secures building at night making sure all exterior doors and windows are closed properly, 

shutting off lights and locking or unlocking doors for evening meetings. 

• Performs grounds maintenance, including raking leaves, removing snow, picking up 

litter, and maintaining appearance of sidewalks and areas surrounding the building. 

• Prepares rooms for meetings and other events, moving and setting up furniture. 

• Transports materials between town owned buildings, as needed 

• Performs other similar duties or related duties as required 

 

The essential functions of duties listed above are intended only as illustrations of the various types 

of work that may be performed.  The omission of specific statements of duties does not exclude 

them from the position if the work is similar, related, a logical assignment to the position or part 

of the position’s function as a part of an overall municipal team to ensure effective and efficient 

municipal operations. 

 

Job Environment/Physical and Mental Demands: 

Moderate physical effort is required to perform duties; most work requires standing, walking, 

and the ability to stoop, kneel, crouch or crawl, use hands to operate tools and equipment, and 

reach with hands and arms. The employee is occasionally required to move or lift objects 

weighing up to 60 pounds. Vision requirements include the ability to read routine documents and 

operate an automobile. 

Work is generally conducted indoors, with potential for exposure to bodily fluids or 

communicable disease; outdoor work entails exposure to rain, snow and other weather conditions 

when maintaining exterior of building and grounds occasional exposure to fumes associated with 

standard cleaners and to noise associated with cleaning and maintenance equipment. Regular 

work schedule requires evening hours. The employee is on call to respond to emergency 

situations. 

The employee operates standard cleaning and maintenance equipment, hand tools, office 

equipment and an automobile, if needed. The employee has limited contact with the general 

public. Errors could result in personal injury and injury to others. 
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Revision Date: January 7, 2026 

 

This job description does not constitute an employment agreement between the employer and the 

employee, and is subject to change by the employer, as the needs of the employer and requirements 

of the job change. 
 


