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Residential Curbside Organics Collection Service
Request for Proposals
20250020

Release Date Monday April 14, 2025

Pre-Bid Conference No.

Deadline for Questions Wednesday April 23, 2025 @ 12:00 PM
Proposals Due Thursday May 1, 2025 @ 10:00 AM
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Procurement Overview

Primary Contact (bid questions) Rana Mana-Doerfer, Director of Procurement

781-751-9105

Contract Manager \ Joseph Flanagan, Director of Public Works

Bid Package Available Monday April 14", 2025 Information and details of bidding

requirements may be obtained at the Procurement

Department’s Office, 450 Washington St, Dedham, MA

02026, 2™ floor for a $50 non-refundable fee, or online at

the Town’s Website for FREE

Pre-Bid Meeting No.

Bid Deposit No.

Deadline for Written Questions Wednesday April 237, 2025 @ 12:00 PM

By Mail: 450 Washington St, Dedham, MA, 02026. Attn:

Rana Mana-Doerfer

By Email: procurement@dedham-ma.gov

By Fax: 78-751-9330

All Question Will be Answered in a formal addendum
Addenda If any changes are made to this bid, an addendum will be

issued. Addenda will be posted on the Town’'s Webpage

and emailed to all bidders on our recorded bidders list.

WHELRENRVLGERCER T RIS Thursday May 1%, 2025 @ 10:00 AM. Town Hall, 450

Washington St, Dedham, MA 02026.

Proposal Review Qualifications will be reviewed by an evaluation

committee composed of 3 members of the Department

of Public Works and the Finance Department. This

will take place over a 3-4 week period

Number of Required Copies One (1) original, Two (2) copies. Three (3) total

Contract Award Award will be made within 30 business days upon Town
Manager and Town Counsel Approval and Signature

Contract Length This Agreement shall be for a one-year term. At the
Town’s sole discretion this agreement maybe renewed
for four one-year terms.
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Residential Curbside Organics Collection Service

The Town of Dedham’s Department of Public Works seeks to contract with a local company to
encourage Dedham residents to divert their food waste through a subscription-based curbside
collection service paid for by residents. The goal for this contract is to educate and encourage
Dedham residents to divert their food waste from trash disposal. This RFP will not result in the
Town of Dedham paying the Contractor, but it will provide full endorsement from the Town for
the residential curbside collection of food waste.

REQUEST FOR PROPOSAL TIMETABLE

RFP Issued Monday April 14th, 2025

Deadline for submitting questions on RFQ Wednesday April 23, 2025 @ 12:00 PM
Proposals due, evaluation begins Thursday May 1%, 2025 @ 10:00 AM
Anticipated Notification of Award June 2025

Services commence on or before July 1%, 2025
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Residential Curbside Organics Collection Service
SECTION I. SCOPE OF WORK

The Town of Dedham’s Department of Public Works seeks proposals from qualified vendors to
provide Residential Curbside Organics Collection Services for Dedham Residents.
Proposal submissions must, at minimum, be able to provide all services/deliverables and meet all

the timelines stated below:
Program Summary

The Town of Dedham is seeking to establish a mutually beneficial business relationship with a
contractor to provide residential subscription service for organics collection. This contract will not
directly fund the service provided by the Contractor. The overall goal of this contract is to
encourage residential organics diversion and provide the vendor with a high volume of clients
within a single municipality. The contract is estimated to begin on or shortly after July 1, 2025,
and will end June 30", 2026. The Town will have the option to renew the contract for four one-

year extensions with the same pricing.

The Department of Public Works (DPW) will actively promote the preferred vendor on its website
and within outreach materials throughout the duration of the contract. Town staff time and funds
will be allocated to the promotion of the service and the education of residents regarding organics
diversion options available. Aside from these resources, the Town will not provide funding to

offset the subscription cost.
Operations

The Contractor will offer to provide weekly subscription service to collect organics curbside from
all Dedham households, including multi-family residences. Other service options, such as
biweekly service, are also acceptable to be included in the program, so long as weekly service is
also offered. Pricing will be set by the Contractor and can be a flat rate, or a scaled rate based on
the number of subscribers. There is an expectation, but not a requirement, that the Contractor will
establish a discounted price for Dedham residents. Current subscription service pricing, along with

any discount specified, should be thoroughly described in the bidder’s price proposal only.

Residents will work directly with the Contractor to establish subscription service. Residents will

be directed to contact the Contractor to subscribe for service regarding billing questions, and to
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report service issues. Basic information about the program will be provided to residents who

contact the Town, including the contact information for the Contractor.

The Contractor will manage all collected organics at their own site(s). Management site(s) must
be licensed by the Massachusetts Department of Environmental Protection. Basic data, including
the number of Dedham subscribers and collected tonnage, is required to be reported by the

Contractor to Dedham DPW on a monthly basis.
Promotion & Education

The Town will work with the Contractor to announce the launch of the program and provide
ongoing promotion and education. The Contractor will be able to advertise that they are the
preferred residential organics collection vendor with the Town of Dedham; all advertising and
marketing efforts by the Contractor pertaining to this program must be approved by the Town prior
to publication. Information about the program and a link to subscribe for service through the

Contractor’s website will be posted on the Town’s website.

The Contractor will be required to develop an education plan to inform Dedham residents about
best practices in managing organics for curbside collection, including a detailed list of accepted
materials. Materials will be distributed to subscribers and potential subscribers. Dedham DPW will
work with the Contractor in finalizing the education plan and developing education materials.
Information from the education plan will be communicated to residents through social media and

other communication channels.

Payment Schedule

The Town of Dedham will not make payments to the Contractor. The business relationship is
contingent on the Contractor’s ability to perform the duties in this contract. This program will be
a subscription-based service paid for by the residents of Dedham. Bidders should include details
about their current service and pricing structure for residential curbside organics collection, and a
detailed explanation of the discount, if any, they will provide to Dedham residents through this
program. If the Contractor is currently operating in the Town of Dedham, they will provide current

Dedham customers the contract price beginning on the contract start date.
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SECTION II: PROPOSAL SUBMISSION REQUIREMENTS

1. DECISION TO USE COMPETITIVE SEALED PROPOSALS

The Chief Procurement Officer has determined that in order to select the most advantageous proposal
fora RESIDENTIAL CURBSIDE ORGANICS COLLECTION SERVICE for the Town of Dedham
(Town) comparative judgments of technical factors, in addition to price, will be necessary.

While a pricing discount is an important factor in selecting the most advantageous service provider
for Dedham residents, it is also important that the Town be able to consider (1) the proposer’s
experience in providing residential curbside organics collection service, (2) the quality of the
proposal, (3) the proposer’s qualifications and staffing, (4) the effectiveness of the proposer’s
education plan and what is expected from the Town of Dedham for education, (5) the solvency of the
proposer’s business, and (6) proposed pricing. The Town’s ability to weigh these factors is best
achieved by procuring a residential curbside organics collection resident-paid subscription service
through a Request For Proposals (RFP).

2. INSTRUCTIONS TO PROPOSERS

A GOVERNING LAW and DEADLINE FOR SUBMISSION: All proposals must be
submitted in accordance with Massachusetts General Laws Chapter 30B, Section 6, to the Director
of Procurement in the Procurement Department, Dedham Town Hall, 450 Washington St, Dedham,
MA 02026 no later than Thursday, May 1%, 2025 at 10:00 a.m..

B. A responsive proposal shall consist of two parts: (i) a Technical Proposal made up of one (1)
original, and two (2) paper copies and (ii) one (1) paper copy of a Price Proposal. The Technical
Proposal and the Price Proposal shall be submitted in separate sealed envelopes.

The three (3) copies of the TECHNICAL PROPOSAL and the one (1) PRICE PROPOSAL must be
submitted in SEPARATE SEALED ENVELOPES.

Envelopes shall be marked:

“TECHNICAL PROPOSAL-RFP #20250020 “RESIDENTIAL CURBSIDE ORGANICS
COLLECTION SERVICE”

AND

“PRICE PROPOSAL-RFP #20250020 “RESIDENTIAL CURBSIDE ORGANICS COLLECTION
SERVICE”

along with your firm’s name on both envelopes. If a Price Proposal is included in the Technical
Proposal, the proposal may be rejected.

Where information is requested, proposals must provide it in the same order as requested in this RFP
and identify the page number of the RFP that relates to the information response.

Faxed proposals will not be accepted.
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3. QUESTIONS AND CLARIFICATIONS:

Any questions or requests for clarification must be submitted in writing to the Director of
Procurement no later than 12:00 PM Wednesday April 23™, 2025. At the sole discretion of the
Director of Procurement, an addendum will be issued with clarifications or answers to the
questions. Oral responses by the Town or District are non-binding.

Questions concerning this RFP must ONLY be submitted in writing to Rana Mana-Doerfer,
Director of Procurement before 12:00 PM Wednesday April 23', 2025.

Questions may be emailed to procurement@dedham-ma.gov Or mailed to 450 Washington
St, Dedham, MA, 02026. Attn: Rana Mana-Doerfer.

Written responses will be emailed to all bidders on record as having received the RFQ package.
The Town of Dedham has identified a sole point of contact with bidders for the purpose of this
RFP. Any attempt to contact any other Town of Dedham employee or to circumvent these
procedures in any manner may be grounds for disqualification of the bidder from the
procurement process.

4. CORRECTION, MODIFICATION, OR WITHDRAWAL OF PROPOSAL.:

Prior to the deadline for receipt of proposals, an applicant may correct, modify, or withdraw
its proposal by making the request in writing. All corrections, modifications, or withdrawals
must be delivered to the Procurement Department in a sealed envelope with a notation on the
envelope indicating the title of the project, the deadline for the receipt of the proposals and a
notation that the envelope contains a correction, modification, or withdrawal of the original
proposal submitted for the particular project.

5. ADDITIONAL INFORMATION REGARDING THE PROJECT

Additional information with regard to the project may be attached hereto. Any such
information is deemed incorporated herein and made a part hereof.

6. DURATION OF PROPOSAL

A proposal will remain in effect for a period of ninety (90) calendar days from the deadline for
submission of proposals, until it is formally withdrawn according to the procedures set forth
above, a contract is executed, or this RFP is cancelled, whichever occurs first. The Town
reserves the right to reject any and all proposals, or portions thereof.

7. ADDENDA

Addenda will be emailed by the Director of Procurement only to those persons who were issued
a copy of the RFP by the Town via download from the Town’s website.
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8. INCORPORATION BY REFERENCE

The following documents are incorporated by reference into this RFP as if fully rewritten
herein: the advertisement for the RFP, M.G.L. c. 30b.

9. SELECTION CRITERIA

The selection of the finalists will be based, at minimum, on the following criteria: prior similar
experience; past performance on public and private projects; durability of prior design projects,
record of completing projects on time and on budget, and identity and qualifications of the
consultants who will work with the applicant on the project, including professional registration
when required.

Each applicant will be required to state what exceptions it has, if any, to the terms of the
proposed Agreement, attached hereto. If no exceptions are raised, the applicant will be deemed
to have waived any right to make exceptions thereafter. The Town reserves the right to reject
an applicant if, in the opinion of the Town/District, the exceptions are inconsistent with the
goals of the Town.

The most advantageous proposer will be selected based on (1) Minimum Criteria, (2)
Comparative Criteria based on information provided in the Technical Proposals and the
Evaluation Criteria Comparison Form and (3) price.

MINIMUM CRITERIA

Any proposer submitting a proposal for the Residential Curbside Organics Collection Service
must satisfy all the Minimum Criteria.

Proposals that do not demonstrate compliance with the Minimum Criteria will not be further
considered.

The Minimum Criteria are as follows:

1. Technical Proposal submitted

2. Price Proposal submitted

3. Proof of licensure of site for management of food waste submitted
4. completed Bidder's Qualifications And References Form

5. completed Certificate of Tax Compliance

6. completed Certificate of Non-Collusion
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7. completed Debarment Letter

8. completed IRS Form W-9

To the extent that a Minimum Criterion requires the certification of fact, the proposer’s
certification as to that fact shall be an adequate response provided, however, that on request

the proposer shall provide to the Town such evidence as the Town may request to support that
fact.

10. SELECTION PROCESS

All proposals will be reviewed by the Vendor Selection Committee (“the Committee™). The
Committee will select a minimum of three (3) applicants to be interviewed (“the short list™).
The Director of Procurement will notify all applicants of the names of the applicants selected
for the short list. The short-listed applicants will be notified, either by email or telephone, of
the date, time and place for their interviews and any other pertinent information related thereto.

Within a reasonable period of time after the last interview, the Committee will forward to the
Town Manager its recommendation of the final ranking of the short-listed applicants. The list
must be accompanied by a written explanation of the reasons for selection including the
recorded vote, if any. The written explanation and recorded vote, if any, shall be public records
and shall be maintained in the contract file.

The Town shall request a fee proposal from the first ranked designer remaining on the list and
begin contract negotiations. If the Town is unable to negotiate a satisfactory fee with the first
ranked designer, negotiations shall be terminated and undertaken with the remaining designers,
one at a time, in order in which they were ranked by the Committee until agreement is reached.
If the Town is unable to negotiate a satisfactory fee with any of the finalists, the Director of
Procurement shall recommend that the Committee select additional finalists from the original
pool of applicants or re-advertise the RFP.

Once successful negotiations have concluded or if the fee has been set, the Town will prepare
the appropriate number of contracts and submit them to the successful applicant for signature.
Upon receipt of the executed contract and all other required documents, the Town will have
the contracts signed by the appropriate Town Officials. This award will result in the issuance
of a purchase order. Unless otherwise stated, the issuance of the purchase order is tantamount
to a Notice to Proceed, at which time the successful applicant will be expected to begin work
under the contract.
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SECTION IlI: EVALUATION CRITERIA

EVALUATION CRITERIA

Proposals from contractors who meet or exceed the minimum criteria will be evaluated and
rated on the basis of the following comparative criteria. The Town reserves the right to ask
any respondent to provide additional supporting documentation in order to verify its response.

Ratings of Highly Advantageous (HA); Advantageous (A); Not Advantageous (NA); or
Unacceptable (U) will be given to each of the following criteria for each respondent. A
composite rating will then be determined. A composite rating of Highly Advantageous or
Advantageous may be assigned only if a proposal has received at least one such rating among
the criteria listed below.

1. Experience

Highly Advantageous: Vendor has at least eight (8) years of experience providing residential
curbside organics collection service.

Advantageous: Vendor has more than four (4) years but less than eight (8) years of experience
providing residential curbside organics collection service.

Not Advantageous: Vendor has more than two (2) years but less than four (4) years of
experience providing residential curbside organics collection service.

Unacceptable: Vendor has less than two (2) years of experience providing residential curbside
organics collection service.

2. Proposal Criteria

Highly Advantageous: The proposal is well-written in clear, concise language. Materials are
organized and easy to navigate. As a whole, the proposal provides a complete response to this
RFP and provides a minimum of three (3) relevant examples of past successes implementing
similar service.

Advantageous: The proposal is clear and well-organized. It provides a complete response to
this RFP and includes at least one example of past success implementing similar service.

Not Advantageous: The proposal contains the minimum criteria in response to the RFP and
does not include similar examples of implemented service.

Unacceptable: The proposal does not address all aspects of the RFP. It is poorly written and/or

difficult to read. It does not provide adequate information to evaluate the vendor’s ability to
successfully meet the Town’s goals.
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3. Qualifications and Staffing

Highly Advantageous: Vendor demonstrates that they have the ability to provide adequate
staffing, equipment, and access to organics capacity to provide weekly residential curbside
organics collection for up to 50% of Dedham households (approximately 4,000 households)
during the duration of the contract.

Advantageous: Vendor demonstrates that they have the ability to provide adequate staffing,
equipment, and access to organics capacity to provide weekly residential curbside organics
collection for at least 25% of Dedham households (approximately 2,000) during the duration
of the contract.

Not Advantageous: Vendor does not demonstrate that they have the ability to provide
adequate staffing, equipment, and access to organics capacity to provide weekly residential
curbside organics collection to at least 25% of Dedham households (approximately 2,000)
during the duration of the contract.

Unacceptable: Vendor does not provide information indicating that they can provide
adequate staffing, equipment, and access to organics capacity to provide weekly residential
curbside organics collection.

4. Education Plan

Highly Advantageous: Vendor’s education plan clearly describes: 1) education material(s)
for subscribers on how to properly manage organics for collection; 2) education material(s) for
potential subscribers stating benefits of organics collection; 3) timeline of education materials
distribution; 4) methods of distribution for educational materials; and 5) expectations of how
the Town will contribute to the education plan are described, including defined roles and
responsibilities for the Town and the Contractor. The education plan demonstrates a robust
effort to grow the program, minimize confusion among residents, and maximize program
success. Examples of existing materials are provided.

Advantageous: Vendor’s education plan adequately demonstrates that education materials
will be distributed to subscribers and potential subscribers. Plan has minimal examples or lacks
specificity.

Not Advantageous: Vendor’s education plan demonstrates minimal effort or is not well
thought out.

Unacceptable: Vendor’s education plan is incomplete or does not communicate that it will
contribute to the success of the program.
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5. Business Solvency
Highly Advantageous: Vendor provides documentation demonstrating a solvent and fiscally
sustainable business model including a description of how the collected organics generate
revenue for the Contractor, a general sales and marketing overview, and a description of
operations overhead.

Advantageous: Vendor provides documentation demonstrating a currently solvent business
model.

Not Advantageous: Vendor provides information that is inconclusive in determining business
solvency.

Unacceptable: Vendor provides information that does not demonstrate a solvent or fiscally
sustainable business model.

6. Pricing

Highly Advantageous: Vendor pricing for Dedham residents is a flat rate that is discounted
from standard rates.

Advantageous: Vendor pricing for Dedham residents is discounted using a scaled rate based
on the number of subscribers.

Not Advantageous: Vendor pricing for Dedham residents is not discounted from standard
rates.

Unacceptable: Vendor pricing for Dedham or current standard rates is not specified.
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The Committee will rank the proposals based upon the experience, qualifications, and
organizational capacity of the consultant team in the following categories:

Vendor’s Experience

Highly Advantageous Vendor has at least eight (8) years of experience providing
residential curbside organics collection service.

Advantageous Vendor has more than four (4) years but less than eight (8) years
of experience providing residential curbside organics collection
service.

Not Advantageous Vendor has more than two (2) years but less than four (4) years of
experience providing residential curbside organics collection
service.

Unacceptable Vendor has less than two (2) years of experience providing
residential curbside organics collection service.

Proposal Criteria

Highly Advantageous The proposal is well-written in clear, concise language. Materials
are organized and easy to navigate. As a whole, the proposal
provides a complete response to this RFP and provides a
minimum of three (3) relevant examples of past successes
implementing similar service.

Advantageous The proposal is clear and well-organized. It provides a complete
response to this RFP and includes at least one example of past
success implementing similar service.

Not Advantageous The proposal contains the minimum criteria in response to the
RFP and does not include similar examples of implemented
service.

Unacceptable The proposal does not address all aspects of the RFP. It is poorly

written and/or difficult to read. It does not provide adequate
information to evaluate the vendor’s ability to successfully meet
the Town’s goals.
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Vendor’s Qualifications and Staffing

Highly Advantageous Vendor demonstrates that they have the ability to provide
adequate staffing, equipment, and access to organics capacity to
provide weekly residential curbside organics collection for up to
50% of Dedham’s households (approximately 4,000 households)
during the duration of the contract.

Advantageous Vendor demonstrates that they have the ability to provide
adequate staffing, equipment, and access to organics capacity to
provide weekly residential curbside organics collection for at
least 25% of Dedham households (approximately 2,000) during
the duration of the contract.

Not Advantageous Vendor does not demonstrate that they have the ability to provide
adequate staffing, equipment, and access to organics capacity to
provide weekly residential curbside organics collection to at least
25% of Dedham households (approximately 2,000) during the
duration of the contract.

Unacceptable Vendor does not provide information indicating that they can
provide adequate staffing, equipment, and access to organics
capacity to provide weekly residential curbside organics
collection.

Vendor’s Education Plan

Highly Advantageous Vendor’s education plan clearly describes: 1) education
material(s) for subscribers on how to properly manage organics
for collection; 2) education material(s) for potential subscribers
stating benefits of organics collection; 3) timeline of education
materials distribution; 4) methods of distribution for educational
materials; and 5) expectations of how the Town will contribute to
the education plan are described, including defined roles and
responsibilities for the Town and the Contractor. The education
plan demonstrates a robust effort to grow the program, minimize
confusion among residents, and maximize program success.
Examples of existing materials are provided.

Advantageous Vendor’s education plan adequately demonstrates that education
materials will be distributed to subscribers and potential
subscribers. Plan has minimal examples or lacks specificity.

Not Advantageous Vendor’s education plan demonstrates minimal effort or is not
well thought out.
Unacceptable Vendor’s education plan is incomplete or does not communicate

that it will contribute to the success of the program.
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Vendor’s Business Solvency

Highly Advantageous Vendor provides documentation demonstrating a solvent and
fiscally sustainable business model including a description of
how the collected organics generate revenue for the Contractor, a
general sales and marketing overview, and a description of
operations overhead.

Advantageous Vendor provides documentation demonstrating a currently
solvent business model.

Not Advantageous Vendor provides information that is inconclusive in determining
business solvency.

Unacceptable Vendor provides information that does not demonstrate a solvent

or fiscally sustainable business model.

Vendor’s Pricing

Highly Advantageous Vendor pricing for Dedham residents is a flat rate that is
discounted from standard rates.

Advantageous Vendor pricing for Dedham residents is discounted using a scaled
rate based on the number of subscribers.

Not Advantageous Vendor pricing for Dedham residents is not discounted from
standard rates.

Unacceptable Vendor pricing for Dedham or current standard rates is not
specified.
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SECTION IV: PRICE PROPOSAL SHEET FOR RFP

BIDDERS NOTE: THIS FORM AND REQUIRED ATTACHMENTS, COMPRISING THE
PRICE PROPOSAL, MUST BE SUBMITTED IN A SEPARATE SEALED ENVELOPE
CLEARLY MARKED “PRICE PROPOSAL”

TO THE AWARDING AUTHORITY:

A. The undersigned proposes to provide residential curbside organics collection service to
Dedham residents as specified, for the contract price specified below, subject to additions and
deductions according to the terms of the specifications.

B. This proposal includes addenda number(s) , , , ,

C. The proposed price for ALL Dedham residents to subscribe for weekly residential curbside
organics collection service is as follows:

(Choose one option below and complete the details)

(1) Price for ALL Dedham residents is a flat rate of: $ per
[week/month/year]

(2) Price for ALL Dedham residents is scaled based on the number of Dedham residents that
subscribe for service.

i. Price for Dedham residents with total Dedham subscribers will be
$ per .
[week/month/year]
ii. Price for Dedham residents with total Dedham subscribers will be
$ per .
[week/month/year]
iii. Price for Dedham residents with total Dedham subscribers will be
$ per .
[week/month/year
iv. Price for Dedham residents with total Dedham subscribers will be
$ per .
[week/month/year]
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V. Price for Dedham residents with total Dedham subscribers will be
$ per .
[week/month/year]

COMPANY:
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Section 1V: FORMS TO BE SUBMITTED WITH PROPOSAL

TECHNICAL PROPOSAL COVER SHEET FOR RFP #20250020

The undersigned has completed and submits herewith the following documents:

e One (1) original and two (62 copies of the non-price proposal (all in one separate sealed
envelope)

e One Original Price Proposal (separate sealed envelope marked “RFP #20250020 - PRICE
PROPOSAL”)

Bidder’s Qualifications and References Form, 2 pages
Certificate of Non-Collusion, 1 page

e Certification of Tax Compliance, 1 page

e Certificate of Non-Collusion, 1 page

IRS W-9 Form, 1 page

The undersigned certifies that this offer fully complies with all of the requirements of the
Requests for Proposals.

The undersigned further certifies under the penalties of perjury that this proposal is in all respects
bona fide, fair and made without collusion or fraud with any other person. As used in this
subsection the word "person™ shall mean any natural person, joint venture, partnership,
corporation or other business or legal entity. The undersigned further certifies under penalty of
perjury that the said undersigned is not presently debarred from doing public construction work
in the Commonwealth under the provisions of section twenty-nine F of chapter twenty-nine, or
any other applicable debarment provisions of any other chapter of the General Laws or any rule
or regulation promulgated thereunder.

Date

(Name of Bidder)

BY:
(Signature)

(Printed Name and Title of Signatory)

(Business Address)
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(City, State Zip)

(Telephone/Fax)

(Email address)

NOTE: If the bidder is a corporation, indicate state of incorporation under signature, and affix
corporate seal; if a partnership, give full names and residential addresses of all partners; and if an
individual, give residential address if different from business address.
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Section 1V: FORMS TO BE SUBMITTED WITH PROPOSAL

BIDDER'S QUALIFICATIONS AND REFERENCES FORM

All questions must be answered, and the data given must be clear and comprehensive. Please
type or print legibly. If necessary, add additional sheet for starred items. This information will
be utilized by the Town for purposes of determining bidder responsiveness and responsibility
with regard to the requirements and specifications of the Contract.

1. FIRM NAME:
2. WHEN ORGANIZED:
3 INCORPORATED? YES NO DATE AND STATE OF INCORPORATION:
4. IS YOUR BUSINESS A MBE? YES NOWBE? ___ YES____ NOor MWBE?
__ YES___NO
* 5, LIST ALL CONTRACTS CURRENTLY ON HAND, SHOWING CONTRACT AMOUNT AND

ANTICIPATED DATE OF COMPLETION:

* 6. HAVE YOU EVER FAILED TO COMPLETE A CONTRACT AWARDED TO YOU?
YES NO
IF YES, WHERE AND WHY?

* 7. HAVE YOU EVER DEFAULTED ON A CONTRACT? YES NO
IF YES, PROVIDE DETAILS.

* 8. LIST YOUR VEHICLES/EQUIPMENT AVAILABLE FOR THIS CONTRACT:
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* 9. IN THE SPACES FOLLOWING, PROVIDE INFORMATION REGARDING CONTRACTS
COMPLETED BY YOUR FIRM SIMILAR IN NATURE TO THE PROJECT BEING BID. A
MINIMUM OF FOUR (4) CONTRACTS SHALL BE LISTED. PUBLICLY BID CONTRACTS ARE
PREFERRED, BUT NOT MANDATORY.

PROJECT NAME:
OWNER:
CITY/STATE:

DOLLAR AMOUNT: $ DATE COMPLETED:
PUBLICLY BID? YES NO
TYPE OF WORK?:
CONTACT PERSON: TELEPHONE #: )
CONTACT PERSON'S RELATION TO PROJECT?:
(i.e., contract manager, purchasing agent, etc.)

PROJECT NAME:
OWNER:
CITY/STATE:
DOLLAR AMOUNT: $ DATE COMPLETED:
PUBLICLY BID? YES NO
TYPE OF WORK?:
CONTACT PERSON: TELEPHONE #: ( )
CONTACT PERSON'S RELATION TO PROJECT?:
(i.e., contract manager, purchasing agent, etc.)

PROJECT NAME:
OWNER:
CITY/STATE:
DOLLAR AMOUNT: $ DATE COMPLETED:
PUBLICLY BID? YES NO
TYPE OF WORK?:
CONTACT PERSON: TELEPHONE #: ( )
CONTACT PERSON'S RELATION TO PROJECT?:
(i.e., contract manager, purchasing agent, etc.)

PROJECT NAME:
OWNER:
CITY/STATE:
DOLLAR AMOUNT: $ DATE COMPLETED:
PUBLICLY BID? YES NO
TYPE OF WORK?:
CONTACT PERSON: TELEPHONE #:( )
CONTACT PERSON'S RELATION TO PROJECT?:
(i.e., contract manager, purchasing agent, etc.)
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10. The undersigned certifies that the information contained herein is complete and accurate and hereby
authorizes and requests any person, firm, or corporation to furnish any information requested by the City
in verification of the recitals comprising this statement of Bidder's qualifications and experience.

DATE: BIDDER:

SIGNATURE:

PRINTED NAME: TITLE:

END OF SECTION
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CERTIFICATE OF TAX COMPLIANCE

Pursuant to Chapter 62C of the Massachusetts General Laws, Section 49A(b), I,

, authorized signatory for , do hereby certify
under the pains and penalties of perjury that said contractor has complied with all laws of the
Commonwealth of Massachusetts relating to taxes, reporting of employees and contractors, and

withholding and remitting child support.

Signature

Name:

Title:
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CERTIFICATE OF NON-COLLUSION

The undersigned certifies under penalties of perjury that this bid or proposal has been
made and submitted in good faith and without collusion or fraud with any other person. As used
in this certification, the word “person” shall mean any natural person, business, partnership,

corporation, union, committee, club, or other organization, entity, or group of individuals.

DATE:

BY:
Name of person signing bid or proposal

SEAL if proposer is by corporation

Name of business:
Address:
Town, State Zip:

Telephone:
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REQUEST FOR TAXPAYER IDENTIFICATION NUMBER AND CERTIFICATION (W-9)

https://www.irs.gov/forms-instructions

Form w-g

{Rev. March 2024)

Department of the Treasury
Internal Revenue Senvice

Before you begin. For guidance related to the purpose of Form W-9, see Purpose of Form, below.

1 Name of entity/individual. An entry is required. (For a sole proprietor or disregarded entity, enter the owner’s name on line 1, and enter the business/disregarded
entity’s name on line 2.)

Request for Taxpayer
Identification Number and Certification

Go to www.irs.gov/FormW?9 for instructions and the latest information.

Give form to the
requester. Do not
send to the IRS.

2 Business name/disregarded entity name, if different from above.

3a Check the appropriate box for federal tax classification of the entity/individual whose name is entered on line 1. Check

4 Exemptions (codes apply only to
only one of the following seven boxes.

certain entities, not individuals;
see instructions on page 3):

this box if you have any foreign partners, owners, or beneficiaries. See instructions

o

©

g

S D Individual/sole proprietor D C corporation D S corporation D Partnership |:| Trust/estate
& g ["] LLC. Enter the tax classification (C = C corparation, S = S comporation, P = Partnership) Exempt payee code (if any)
o = Note: Check the “LLC" box above and, in the entry space, enter the appropriate code (C, 3, or P) for the tax
E g classification of the LLC, unless it is a disregarded entity. A disregarded entity should instead check the appropriate Exemption from Foreign Account Tax
5 £ box for the tax classification of its owner, Compliance Act (FATCA) reporting
E E ] Other (see instructions) code (if any)

]

% 3b If on line 3a you checked “Partnership” or “Trust/estate,” or checked “LLC" and entered “P" as its tax classification, (Applies to unts maintair

a and you are providing this form to a partnership, trust, or estate in which you have an ownershlp interest, check outside the United States.)

7]

o

]

w

5 Address (number, street, and apt. or suite no.). See instructions. Requester's name and address (optional)

6 City, state, and ZIP code

7 List account number(s) here (optional)

Taxpayer Identification Number (TIN)

Enter your TIN in the appropriate box. The TIN provided must match the name given on line 1 to avoid
backup withholding. Fer individuals, this is generally your social security number (SSN). However, fora
resident alien, sole proprietor, or disregarded entity, see the instructions for Part |, later. For other
entities, it is your employer identification number (EIN). If you do not have a number, see How to geta
TIN, later.

[ Social security number’ ]

or

Employer identification number

Note: If the account is in more than one name, see the instructions for line 1. See also What Name and
Number To Give the Requester for guidelines on whose number to enter. -

I Certification

Under penalties of perjury, | certify that:

1. The number shown on this form is my correct taxpayer identification number {or | am waiting for a number to be issued to me); and

2. | am not subject to backup withhelding because (g) | am exempt from backup withhelding, or (b) | have not been notified by the Internal Revenus
Service (IRS) that | am subject to backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS has notified me that | am
no longer subject to backup withholding; and

3. lam a U.S. citizen or other .S, person (defined below); and

4. The FATCA code(s) entered on this form (if any) indicating that | am exempt from FATCA reporting is correct.

Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are cumrently subject to backup withholding

because you have falled to report all interest and dividends on your tax retumn. For real estate transactions, item 2 does not apply. For mortgage interest paid,

acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement amangement (IRA), and, generally, payments

other than interest and dividends, you are not required to sign the certification, but you must provide your correct TIN. See the instructions for Part Il, later.

Sign Signature of
Here |u.s.person Date

i New line 3b has been added to this form. A flow-through entity is
General Instructions required to complete this line to indicate that it has direct or indirect
Section references are to the Internal Revenue Code unless otherwise foreign partners, owners, or beneficiaries when it provides the Form W-9
noted. to another flow-through entity in which it has an ownership interest. This

Future developments. For the latest information about developments
related to Form W-9 and its instructions, such as legislation enacted
after they were published, go to www.irs.gov/Form\/a.

What's New

Line 3a has been modified to clarify how a disregarded entity completes
this line. An LLC that is a disregarded entity should check the
appropriate box for the tax classification of its owner. Otherwise, it
should check the “LLC" box and enter its appropriate tax classification.

change is intended to provide a flow-through entity with information
regarding the status of its indirect foreign partners, owners, or
beneficiaries, so that it can satisfy any applicable reporting
requirements. For example, a partnership that has any indirect foreign
partners may be required to complete Schedules K-2 and K-3. See the
Partnership Instructions for Schedules K-2 and K-3 (Form 1065).

Purpose of Form

An individual or entity (Ferm W-9 requester) who is required to file an
information retumn with the IRS is giving you this form because they

Cat. No. 10231X

Form W-9 (Rev. 3-2024)
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https://www.irs.gov/forms-instructions

The awarded bidder will be required to complete and submit documents substantially similar in form to
the following.

These forms may need to be modified on account of changed circumstances and are provided for
informational purposes only.

AGREEMENT
BETWEEN THE TOWN OF _ DEDHAM_, MASSACHUSETTS
AND

THIS AGREEMENT made this day of _, 2025 by and between the TOWN of _Dedham, a
municipal corporation duly organized under the laws of Massachusetts and having a usual place
of business at 450 Washington St, Dedham, Massachusetts, 02026, hereinafter referred to as the
“TOWN”,and __a corporation having a usual place of business at :
hereinafter referred to as the “CONTRACTOR”.

WITNESSETH:

WHEREAS, the TOWN invited the submission of proposals for the Residential Curbside
Organics Collection Services.

WHEREAS, the CONTRACTOR submitted a Proposal to perform the work required to
complete the Project; and

WHEREAS, the TOWN has decided to award the contract therefor to the CONTRACTOR.

NOW, THEREFORE, the TOWN and the CONTRACTOR agree as follows:

1. CONTRACT DOCUMENTS. The Contract Documents consist of this Agreement, and the
CONTRACTOR’s Proposal. The Contract Documents constitute the entire Agreement

between the parties concerning the work, and all are as fully a part of this Agreement as if
attached hereto.

2. THE WORK. The Work consists of RESIDENTIAL CURBSIDE ORGANICS
COLLECTION SERVICE

3. TERM OF CONTRACT. This Agreement shall be in effect from 07/01/2025 and shall
expire on 06/30/2026 _, unless terminated earlier pursuant to the terms hereof.

4. COMPENSATION.

A. The execution of this contract does not constitute a notice to proceed or authorization to
perform work. No work shall be commenced unless authorized by a written Work Order
prepared by Town of Dedham’s Department of Public Works specifying the work to be
performed. The Contractor will not be paid by the TOWN, but instead will be paid
directly by residents who subscribe for service.
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B. The acceptance by the CONTRACTOR of final payment for items and/or services
provided shall be deemed a release of the TOWN from any and all claims and liabilities
under this Agreement.

C. Neither the TOWN's review, approval or acceptance of, nor payment for any of the items
and/or services provided shall be construed to operate as a waiver of any rights of the
TOWN under the Agreement or any cause of action arising out of the performance of the
Agreement.

D. The TOWN shall cancel this Agreement if funds are not appropriated or otherwise made
available to support continuation of performance in any fiscal year succeeding the current
fiscal year as required by G.L. c. 30B, sec. 12(c)(3).

5. PAYMENT OF COMPENSATION. RESERVED.

6. LIABILITY OF THE TOWN. The TOWN’s liability hereunder shall be to make all
payments when they shall become due, and the TOWN shall be under no further obligation
or liability. Nothing in this Agreement shall be construed to render the TOWN or any
elected or appointed official or employee of the TOWN, or their successors in office,
personally liable for any obligation under this Agreement.

7. INDEPENDENT CONTRACTOR. The CONTRACTOR acknowledges and agrees that it is
acting as an independent contractor for all work and services rendered pursuant to this
Agreement, and shall not be considered an employee or agent of the TOWN for any purpose.

8. INDEMNIFICATION. The CONTRACTOR shall indemnify, defend, and hold the TOWN
harmless from and against any and all claims, demands, liabilities, actions, causes of actions,
costs and expenses, including attorney’s fees, arising out of the CONTRACTOR's breach of
this Agreement or the negligence or misconduct of the CONTRACTOR, or the
CONTRACTOR's agents or employees.

9. INSURANCE.
A. The CONTRACTOR shall obtain and maintain in full force and effect during the term of
this Agreement the insurance coverage in companies licensed to do business in the
Commonwealth of Massachusetts, and acceptable to the TOWN, as set forth below:

General Liability

Bodily Injury Liability $1,000,000 per occurrence
Property Damage Liability $ 500,000 per occurrence

(or combined single limit) ~ $1,000,000 per occurrence

Automobile Liability

Bodily Injury Liability $1,000,000 per occurrence
Property Damage Liability $ 500,000 per occurrence

(or combined single limit) ~ $1,000,000 per occurrence
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Workers’ Compensation Insurance
Coverage for all employees in accordance with Massachusetts General Laws

Professional Liability Insurance
Minimum Coverage $1,000,000 per occurrence

B. All policies shall identify the TOWN as an additional insured (except Workers'
Compensation) and shall provide that the TOWN shall receive written notification at least
30 days prior to the effective date of any amendment or cancellation. Certificates
evidencing all such coverages shall be provided to the TOWN upon the execution of this
Agreement. Each such certificate shall specifically refer to this Agreement and shall state
that such insurance is as required by this Agreement. Failure to provide or to continue in
force such insurance shall be deemed a material breach of this Agreement and shall be

grounds for immediate termination.

10. ASSIGNMENT. The CONTRACTOR shall not assign, sublet or otherwise transfer this

Agreement, in whole or in part, without the prior written consent of the TOWN, and shall not
assign any of the moneys payable under this Agreement, except by and with the written

consent of the TOWN.

11. TERMINATION. A. Termination for Cause. If at any time during the term of this
Agreement the TOWN determines that the CONTRACTOR has breached the terms of this
Agreement by negligently or incompetently performing the work, or any part thereof, or by
failing to perform the work in a timely fashion, or by failing to perform the work to the
satisfaction of the TOWN, or by not complying with the direction of the TOWN or its agents,
or by otherwise failing to perform this Agreement in accordance with all of its terms and
provisions, the TOWN shall notify the CONTRACTOR in writing stating therein the nature
of the alleged breach and directing the CONTRACTOR to cure such breach within ten (10)
days. The CONTRACTOR specifically agrees that it shall indemnify and hold the TOWN
harmless from any loss, damage, cost, charge, expense or claim arising out of or resulting
from such breach regardless of its knowledge or authorization of the actions resulting in the
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breach. If the CONTRACTOR fails to cure said breach within ten (10) days, the TOWN
may, at its election at any time after the expiration of said ten (10) days, terminate this
Agreement by giving written notice thereof to the CONTRACTOR specifying the effective
date of the termination. Upon receipt of said notice, the CONTRACTOR shall cease to incur
additional expenses in connection with this Agreement. Upon the date specified in said
notice, this Agreement shall terminate. Such termination shall not prejudice or waive any
rights or action which the TOWN may have against the CONTRACTOR up to the date of
such termination, and the CONTRACTOR shall be liable to the TOWN for any amount
which it may be required to pay in excess of the compensation provided herein in order to
complete the work specified herein in a timely manner. Upon such termination, the
CONTRACTOR shall be entitled to compensation for all satisfactory work completed prior
to the termination date, as determined by the TOWN.

B. Termination for Convenience. The TOWN may terminate this Agreement at any time for
convenience by providing the CONTRACTOR written notice specifying therein the
termination date which shall not be sooner than ten days from the issuance of said notice.
Upon receipt of said notice, the CONTRACTOR shall cease to incur additional expenses in
connection with this Agreement. Upon such termination, the CONTRACTOR shall be
entitled to compensation for all satisfactory work completed prior to the termination date, as
determined by the TOWN, such payment not to exceed the fair value of the services provided
hereunder.

12. INSPECTION AND REPORTS. The TOWN shall have the right at any time to inspect the
work of the CONTRACTOR, including the right to enter upon any property owned or
occupied by CONTRACTOR, whether situated within or beyond the limits of the TOWN.
Whenever requested, CONTRACTOR shall immediately furnish to the TOWN full and
complete written reports of its operation under this Contract in such detail and with such
information as the TOWN may request.

13. ROYALTIES AND PATENTS. The CONTRACTOR shall pay all applicable royalties and
license fees. In addition, the CONTRACTOR hereby represents that it is duly authorized to
use any process or other intellectual property rights held by third parties in the performance
of this Agreement, it shall defend all suits or claims for infringement of any patent or other
intellectual property rights and shall indemnify and hold the TOWN harmless from loss on
account thereof.

14. SUCCESSOR AND ASSIGNS. This Agreement is binding upon the parties hereto, their
successors, assigns and legal representatives. Neither the TOWN nor the CONTRACTOR
shall assign or transfer any interest in the Agreement without the written consent of the other.

15. COMPLIANCE WITH LAWS. The CONTRACTOR shall comply with all Federal, State
and local laws, rules, regulations and orders applicable to the work provided pursuant to this
Agreement, such provisions being incorporated herein by reference, and shall be responsible
for obtaining all necessary licenses, permits, and approvals required for the performance of
such work.
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16. NOTICE. Any and all notices, or other communications required or permitted under this
Agreement, shall be in writing and delivered by hand or mailed postage prepaid, return
receipt requested, by registered or certified mail or by other reputable delivery service, to the
parties at the addresses set forth on Page 1 or furnished from time to time in writing hereafter
by one party to the other party. Any such notice or correspondence shall be deemed given
when so delivered by hand, if so mailed, when deposited with the U.S. Postal Service or, if
sent by private overnight or other delivery service, when deposited with such delivery
service.

17. SEVERABILITY. If any term or condition of this Agreement or any application thereof
shall to any extent be held invalid, illegal or unenforceable by the court of competent
jurisdiction, the validity, legality, and enforceability of the remaining terms and conditions of
this Agreement shall not be deemed affected thereby unless one or both parties would be
substantially or materially prejudiced.

18. GOVERNING LAW. This Agreement shall be governed by, construed and enforced in
accordance with the laws of the Commonwealth of Massachusetts and the CONTRACTOR
submits to the jurisdiction of any of its appropriate courts for the adjudication of disputes
arising out of this Agreement.

19. ENTIRE AGREEMENT. This Agreement, including all documents incorporated herein by
reference, constitutes the entire integrated agreement between the parties with respect to the
matters described. This Agreement supersedes all prior agreements, negotiations and
representations, either written or oral, and it shall not be modified or amended except by a
written document executed by the parties hereto.
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IN WITNESS WHEREOF, the parties hereto have executed this Agreement on the day and year
first above written.

CONTRACTOR: OWNER:
TOWN OF DEDHAM, MA

Signature | hereby certify that there is an unencumbered
balance of $
available for this contract and furthermore that
this sum is hereby encumbered against the
appropriate account for the purpose of this
Agreement.

Name of Signer

Title Director of Finance

Director of Procurement

Street Address Leon Goodwin, Town Manager

Town, State and Zip
Approved as to Form

Tax ID# Town Counsel
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